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To start the process, Warehouse Stationery (WSL) will invite you to use The Warehouse Group
Supplier Electronic Portal and will send you the link to the website where you can register
online.

Complete the form and submit.

THE
WAREHOUSE
GROUP

As a supplier, NEW to The Warehouse Group SupplierWeb Portal, please click on the link
below and complete the online registration form.
hitps:fwww surveymonkey.com/sMRLEZ3S

You can also use this link if you currently use the portal for one TWG company and you
would like to be setup for an additional TWG company.

If you would like to add additional users or 3PL users to your existing portal set up, this
can also be done using the link.

If you have any gueries about this registration process for The Warehouse Lid please

contact: edienguiriesi@thewarehouse.co.nz

If you have any queries about this registration process for Warehouse Stationery please

contact: wsledi@stationerv.co.nz
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Once your registration is approved you will receive an email providing you with your login
details.

For security reasons, you should login within 5 days to activate your account.

From: B2BE Administrator TWG PORTAL [mailto: administrator@b2be.com]
Sent: Friday, 12 March 2015 9:31 a.m.

To: A.user@supplier.com
Subject: The Warehouse Group Supplier Electronic Portal Account Activation

Dear A user,

Welcome to The Warehouse Group Supplier Electronic Portal.
Please activate your account within 5 days otherwise your registration will become invalid and you will have to register again or else contact us: nz.support(@b2be.com

Your login details are as follows:

Login: A user(@supplier.com
Password: qirXAtgo

Regards,
The Warchouse Group Supplier Electronic Portal Team
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Once activated, Warehouse Stationery will send orders intended for you to the Portal.

When an order for you is received by the Portal, the Portal will send you a notification via email.

From: B2BE Administrator TWG PORTAL [mailto: administrator@b2be.com]
Sent: Friday, 12 March 2015 9:39 a.m.

To: A.user@supplier.com
Subject: New Order Received in The Warehouse Group Supplier Portal: DemoPO-001

https:/twltest? b2be.com

A new order has been received in the The Warehouse Group Supplier Portal.
Please click on the above link.
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You access your orders by logging into the Portal.

€« C | @ https;/twltestb2be.com _

The Warehouse Group Supplier Electronic Portal

)

S
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F

Need to Register?

warehouse :
thewarehouse 77 @ Stationeny (@D noel leeming

Copyright © 2013 B2BE NZ Pty Ltd. All rights reserved.
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On login, you will be presented with a summary screen that lists all your orders sorted by

order date. If the requested delivery date is today or in the past it will be highlighted in red

text.

The right hand column indicates the current status of the Purchase order (PO)

& My Azcount I Purchase Orders

Purchase Orders

& Export PO PDF & Export PO CSV
Pun:hase Order Summary

Show | 10 v | entries

P Number & Order Type

Showing 1 to 10 of 183 entries

TWG Company | ALL

¥ Order Status | ALL

Warshouis Siasetry L

Warshouwss Siwionery L

EH L R Ty

Warshouss Siadonery L

Sarahouts Sunoray Loy

Warshouis Statonery L

RN SISy

& Logged in as Dema Usar =

Active POs Only

Next —
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You can select the ‘Active POs Only’ checkbox which can be used to view the POs which were

raised within the last 30 days.

These are the orders which are not cancelled or have not been invoiced completely.

& My Azcount I Purchase Orders

Purchase Orders

& Export POPDF & Export PO CSV
Pun:hase Order Summary

Show | 10 v | entries

P Number & Order Type

Showing 1 to 10 of 183 entries

&
¥ | Supplier Name

TWG Company | ALL

Warehouse 5

¥ Order Status | ALL

" M Labest Delrvery & " M
¥| Order Date 7 | Date ¥ TWG Compary ¥ | status v
15012018 15-12-2014 Warghovie Siatentry bmsed CFEN

Warshouss Stetonery Limited

Warehouse 5t

GEH LT

Warshouis Stidensry Limded

w0y L

Stsorey Lim

by L

Sarahouts Sunoray Loy

Warshouis Statonery L

RN SISy

& Logged in as Dema User

CPEN
QPEN
CPEN
OPEN
CREN
COPEN
FE Y
CPEN
OPEN

Active POs Only
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At this point you can elect to export the order as a CSV to another system or export it as a PDF.

Simply select the order via the tick box in the first column and then select the appropriate
button.

€ =2 C 5 hipsy/owitestb2be.com/purchase_orders

warehouse
@ stationery TEST

& My Acoount

Purchﬂ?em i /

I Purchase Onders & Mairienance

&=k Export PO PDF | &=k Export PO C5V

Purchase Order Summary

Show 10

¥ enines

Search;

Latest

& Logged in as Demo Supplier -

Ovder Status | ALL ¥

PO Numibeer & Ornder Type

L

Supplier Name

Demo Supplier

Demo Supplier

Demo Supplier

Demo Supplier

F T RER T

L
Delivery Date™ | Invosce Mumbser TWG (Comiparny

P}l BT Warshouss Stationsry Limsed

Wiarshouse Siationeny Limied

Warahouse Statoreny Limted

‘Warahuie Stwonery Limaed

CREDIT HOTE RaISED

CREDIT HOTE RECQUESTED

INAOICE COMPLETE

IOICE COMPLETE
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This is an example of a Purchase Order (PO) PDF

https://twltestb2be.com/purchase_orders/show_pdf/323

PURCHASE ORDER
Purchase Order Number 888888-032 Delivery Location Details:
Purchase Order Date 15-12-2014 Number and Name 12-Warehouse Stationery Limited
Status OPEN
Currency NZD Address Warehouse Stationery Limited 1170 Amohau Street
Rotorua, 3010
Mew Zealand
Buyer Party Mame Warehouse Stationery Limited Mumber of Lines 2
Vendor Number 99 Requested Delivery Date 15-12-2014 Total Qty Ordered 50
Vendoar Site ID 12 PO Version NO. 0 Total Ordered Amount $1,250.00
(excl GST)
Line No. Barcode Supplier ltem Code | WSL ltem Code Description uom Qty Cost Price Ext. Amount
Ordered
108.1 9414952139076 133081 41646 | Sample Stationery Demo product 1 EACH 25 25.00 625.00
114.3 9414952126823 120476 42058 | Sample Stationery Demo product 1 EACH 25 25.00 625.00




& = B hitpsy//twitestb2be.com/purchase

Purchase Orders wanage Furcha

=k Export PO PDF | = Export PO G5V

Purchase Onder Summary

PO Numbser & Order Type

i
Suppler Name

Demo Supplier

Demo Supplier

Demo Supplier

Demo Supplier
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You can view the details of an order and perform further actions on it by selecting the PO
Number which will take you to the Order Details screen.

Search:

Labest "

s
¥ | Delivery Date™ | Invoice Numbser TWG Company

Warshairis Seateredy Lirmbesd

14-12-18 170 Warshouse Statorsny Limibed

Warehirie SIMOrETy Limied

Warshouse SEaloresny Limibed

& Logged in as Demd Suppler

Order Status | ALL

CREDIT NOTE RAISED

T HOTE RECQUESTED
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Warehouse Stationery Supplier Electronic Portal
Supports two types of Purchase Orders

 Standard Order (Delivered to the store)
* Drop Ship Order (Delivered directly to the Customer)

11
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Standard Orders

12
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This is the Order Details screen for a Standard Order which is delivered to a particular
Warehouse Stationery store.
From here you can generate a Picking List

P
m

<« C' & https://twltestb2be.com/purchase_orders/details/324/WSL

warehouse
@ stationery TEST

& My Account Iy Purchase Orders & Maintenance & Logged in as Demo Supplier =

Purchase Orders Manage Purchase Orders

B Purcha, ers Details
&=} Pick list = f=} Change Request | = Create Invoice PO in Progress e PO Shipped
Purchase Order Details Back to Purchase Orders
Purchase Order Number 888888-033 Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 1512-2014 Mumber and Name 12 Warehouse Stationery Limited .
=5 Print Labels
Status OPEN Address Warehouse Stationery Limited
Currency NZD ;10'11’3 Amohau Street Rotorua, Number of Carton Labels Required
Buyer Party Name Warehouse Stationery Limited New Zealand
endor Number 99 Requested Delivery Date  15-12-2014 POVersion 0
Mumber of Lines 2

Total Qty Orderad 50
Total Ordered Amount (excl GST) $1,250.00

25

108.1 5414952135076 133051 41646 Sample Stationery Demo product 1 EACH 25.00

1143 8414552126823 120476 42055 Sample Stationery Demo product 2 EACH 25 25.00

3 B2BE NZ Pty Ltd. All rights reserved.
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Picking list for a Standard Order.
You can generate a PDF of the picking list if required. You can go back to the Purchase Order
Details screen by using the hyperlink provided on the webpage.

DN
n

<« (& https://twltestb2be.com/purchase_orders/picklist/324/WSL

warehouse
@ stationery TEST

& My Account Iy Purchase Orders & Maintenance & Logged in as Demo Supplier =

Pick list vieya

B Purchas; Pick list
= PDF
View Pick list Back to Order Detail
Purchase Order Mumber 888888-033 Delivery Location Details. PO Version 0
Purchase Order Date 15-12-2014 MNumber and Name 12-Warehouse Stationery Limited
Status OPEN Address Warehouse Stationery Limited
Curency NZD ; 10':3 Amohau Street Rotorua,
Buyer Party Name Warehouse Stationery Limited New Zealand Mumber of Lines -
Vendor Number 99 Requested Delivery Date  15-12-2014 Total Qty Ordered 50
108.1 5414952135076 133081 41646 Sample Stationery Demo product 1 EACH
114.3 9414952126823 120476 42053 Sample Stationery Demo product 2 EACH 25

Showing 1 to 1 of 1 entries

Previous 1 Next —

3 B2BE NZ Pty Ltd. All rights reserved.
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There is a change request functionality available. However if you need to short supply (due to lack of stock) or correct a
pack size /FLM quantity please DO NOT use this feature. Just click on create invoice, make the necessary changes and
confirm the invoice (Alternatively you can upload one with the corrected details). You can email the WSL Category
Manager separately to advise of these issues and if there is no resolution these can be escalated to
Richard.Munro@stationery.co.nz.

&« C https://twltestb2be.com/purchase_orders/details/324/WSL

warehouse
@ stationery TEST

Dty
]

& My Account I Purchase Orders & Maintenance & Logged in as Demo Supplier -

Purchas rders manage Purchase Orders

B Purchase Order: Details
4= Pick list  f=h Change Request =k Create Invoice 7 PO in Progress  r* PO Shipped
Purchase Order Details Back to Purchase Orders
Purchase Order Number BB8BB8-033 Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 15-12-2014 Mumber and Mame 12-Warehouse Stationery Limited .
=} Print Labels
Status OPEN Address Warehouse Stationery Limited
Currency NZD _1,:]:3 Amohau Street Rotorua, Number of Carton Labels Required
Buyer Party Name Warehouse Stationery Limited New Zealand
Wendor Number 99 Requested Delivery Date 15-12-2014 PO Version 0
Number of Lines 2
Total Gty Crderad 50
Total Ordered Amount (excl GST) $1,250.00
1081 5414952135076 133081 41646 Sample Stationery Demo product 1 EACH
1143 9414952126823 120476 42058 Sample Stationery Demo product 2 EACH 25 25.00

3 B2BE NZ Pty Ltd. Al rights reserved.
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The change request feature can be used when you need to add /remove a line on the existing
Purchase order. Clicking on the button allows you to edit the PO details and email it to the
WSL buyer as a change request. The buyer will review the changes and send an updated PO
through the portal.

€« C' | & https://twltestb2be.com/purchase_orders/change_request/WSL/324 Qe =
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& My Account It Purchase Orders & Maintenance & Logged in as Demo Supplier =

Change Request Create Change Request

B8 Purchase Order | & Change Request

r* Email Change Request r* Email Cancel PO Request

Purchase Order Details Back to Purchase Order
Purchase Order Number 888888-033 Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 15-12-2014 Mumber and Name 12-Warehouse Stationery Limited Buyer Email
Status OPEN Address Warehouse Stationery Limited 1170
Amohau Street Rotorua, 3010

Currency NZD aor
New Zealand - Please Select - v

Buyer Party N Warehouse Stationery Limited
Lyer Farty Hame arehouse stationery Lime Requested Delivery Date 15-12-2014

“endor Number 99 PO Version 0

Mumber of Lings 2
Total Oty Ordered 50
Total Ordered Amount {excl GST) $1,250.00

a | Supplier em " " " a Cancel
Barcode ¥ | Code ¥ | WSL Item Code ¥ | Description v Cost Price ¥ | Ext. Amount | Line

[l | 1081 9414852128075 133081 41545 Sample Stationery Demo product 1 o0 525.00
=3 0414952120076 132021 41648 Sample Stationery Demo product 1 EACH 4 3.45 582.80
[l | 1143 0414952126823 120478 42058 Sample Stationery Demo product 2 EACH 25 25.00 625.00

== 0414852126823 120478 42058 Sample Stationery Demo product 2 EACH k2 554.30

Additional Notes:
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There is an option to add additional notes for the buyer and you can either insert the buyer’s
email address or select it from the drop down screen.

< & https://twltestb2be.com/purchase_orders/change_request/WSL/324 Q

i
n
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& My Account B Purchase Orders & Maintenal - Logged in as Demo Supplier -

r* Email Change Request * Email Cancel PO Request

Purchase Order Details Back to Purchase Order
Purchaze Order Mumber 888888-033 Delivery Location Details: View Buyer Contact Detail List
Purchage Order Date 15-12-2014 Mumber and Mame 12-Warehouse Stationery Limited Buyer Email WSLBuy‘er@'e.-sI com
Status OPEN Address Warehouse Statiomery Limited 1170
Currency NZD Amohau Street Rotorua, 3010 o
New Zealand - Please Select - v

Buyer Party Warehouse Stationery Limited
uyer Party Name arehouse Stationery Himi Requested Delivery Date  45-12-2014

\endor Number 99 PO Version 0

Mumber of Lines 2
Total Qty Ordered 50
Total Ordered Amount {excl GST) $1,250.00
a | Supplier ltem A " A A Canecel

Line No. Barcode ¥ | WSL item Code ¥ | Description * Qty Ordered ¥ | Cost Price ¥ | Ext. Amount | Line
& 1021 0414052130076 132081 41648 Sample Stationery Demo product 1 EACH 25 26.00 625.00

> 0414052130076 132081 41646 Sample Stationery Demo product 1 EACH p.; | p3_45 56250 ]
B 1 9414852126823 120476 42058 Sample Stationery Demo product 2 EACH 25 25.00 E25.00

> 0414052128823 120476 42058 Sample Stationery Demo product 2 EACH p;_- | p5_55 53430 ]

Additional Motes:

Kindly make note of the above changes and please send an updated
order.

17
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Below is the email notification that you will receive after sending the Change Request.

From: BZBE Administrator WSL PORTAL [maifto:administrator@b2be. com)

Sent: Thursday, 27 November 2014 3:05 p.m.

Toe WiLBuyer@wsl.com; Auser@supplier.com

Subgject: PO Change Requested in Warehouse Stationery Supplier Portal: BE88EE-033

hatpes: twltest biXbe.com'
Demo Supplier has raquested a change to Purchase Order: §88888-033

Purchase Order Date: 2014-12-13

LineNo.  Barcode Supplier Code Description Cost Price Ext. Amount oM Qty Ordersd Action

108.1 414932130075 41646 Sample Stationery Demo product 1 25.0000 §23.00 EACH 25

> 0414952130075 41646 Sample Stationery Demo product 1 13,4500 56180 EACH M Price & Qry Change
143 9414932126823 42038 Sample Stationery Demo product 2 25.0000 625.00 EACH 25

= Q414932126823 42038 Sample Stationery Demo product 2 23,6500 364.30 EACH ¥ Price & Qty Change

Additnonal Notes:Kindly make note of the above changes and pleass sénd an updated order.
Pleass contact the Supplier offline to discuss changes, and update any agreed detail within vour systems.

Supplier Contact Details:

Company Name: . Demo Supplier
Supplier Code: 99

Billing Address: 15 Whitaker Grafton
Postal Code: Auckland

Fax No: |

Contact Person: A Supplier

Email Address: A user@supplier.com

Antomatic message generated by BXBE WEB PORTAL SYSTEM

18
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The status of the Purchase Order becomes ‘Change Requested’. The WSL Buyer should now
send a new update corresponding to the change request.

&« c https://twltestb2be.com/purchase_orders/details/324/WSL Q 5

Dty
n
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& My Account Iy Purchase Orders & Maintenance & Logged in as Demo Supplier -

Purchase Orders anage Purchase ¢

& Purchase Orders Details

= Pick list = Change Request

Purchase Order Details Back to Purchase Orders
Purchase Order Mumber 888888-033 Delivery Location Details: View Buyer Contact Detail List
. o . X ; .
Purchase Order Date 15-12-2014 Number and Name 12-Warehouse Stationery Limited g Print Labels
Status CHANGE REQUESTE Address Warehouse Stationery Limited 1170
Currency NZD Amohau Street Rotorua, 3010 Mumber of Carten Labels Required
New Zealand
Buyer Party N Wareh Stati Limited
uyerFary Rame arehouse stationery Simite Requested Delivery Date  15-12-2014 .
“endor Number 99 PO Version 0
Mumber of Lines 2

Total Qty Ordered 50
Total Ordered Amount (excl GST) $1,127.10

108.1 9414552133076 308 41646 Sample Stafionery Dems ict 1 EAGH 25.00 625.00
Frice & Gfy Change 2414252130076 133081 41648 Sample Stationery Demo product 1 EACH 24 2345 552.80
114.3 9414552126823 120476 42058 Sampie Stafionery Demo product 2 EACH 25 25.00 625.00
Frice & Gfy Change 0414952126822 1204786 42058 Sample Stationery Demo product 2 EACH 22 25.65 564.30

Additional Motes: Kindly make note of the above changes and please send an updated order.

E MZ Pty Ltd. All rights m
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Warehouse Stationery will send the updated order intended for you to the Portal.

The Portal will send you a notification via email.

From: B2BE Administrator TWG TEST PORTAL [mailto: administrator@b2be.com]
Sent: Thursday, 27 November 2014 3:18 p.m.

To: A.user@supplier.com

Subject: Order Updated in the Warehouse Stationery Supplier Portal: 888888-033

https://twltest.b2be.com

Automatic message generated by B2BE WEB PORTAL SYSTEM.

20
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Once the update arrives into the system, the status of the purchase becomes ‘Updated’ and the
PO Version changes to ‘1".

e
n

<« & https://twltestb2be.com/purchase_orders/details/326/W5L

warehouse TEST

stationery

& My Account Iy Purchase Orders & Maintenance & Logged in as Demo Supplier

Purchase Orders wana

B Purchase Orders Details
&=} Pick list = f=k Change Request | f=h Create Invoice ~ PO in Progress e PO Shipped
Purchase Order Details Back to Purchase Orders
Purchase Order Number 888888-033 Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 15-12-201 Number and Name 12-Warehouse Stationery Limited .
= Print Labels
Status UPDATED Address Warehouse Stationery Limited
Currency NZD ;:}:g Amohau Street Rotorua, Number of Carton Labels Required
Buyer Party Name Warehouse Stationery Limited MNew Zealand
Vendor Number 99 Requested Delivery Date  15-12.2014 POVersion 1

MNumber aof Lines 2
Total Qty Ordered 46
Total Ordered Amount (excl GST) $1,127.10

108.1 9414952138076 133081 41645 Sample Stationery Demo product 1 EACH 562.80

1143 5414852126523 120476 42053 Sample Stationery Demo product 2 EACH 22 2563 56430

Copyright 2013 B2BE NZ Pty Ltd. All rights reserved.
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The PO version number is a hyperlink that directs you to the View PO History screen.

The View PO History screen allows the supplier to see a list of all versions of the selected PO.

[[]

- C' 5 httpsy/twitestbZbe.com/purchase_orders/histe ry/2/888888-033

warehouse
@ stationery TEST

& Mty Aceount I Purchase Orders & Mainlsnane & & Logged in as Demo Supplier -

Furchase Orders v

B Purchase Orders

Purchase Onder History Back to Purchasa Crder

, | Fequested Delrvery,

PO Humber Supplier Name ¥ | Date ¥ | TWG Company

S55560.00 Demo Supplier 201412415 2014-12415 Waeshouss Statianery Limted 0 CHANGE REQUESTED

22EERR.D1D DE‘”‘"ID Supp"er 2014-12-1%5 2014-12-1% Warehouse Stabicnen Limibed 1 UFPDATED
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The supplier can select a version and view the version details in a pop-up window.

<« o https://twltestb2be.com/purchase_orders/history/2/888888-0

TEST

warehouse
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& My Account I Purchase Orders

& Maintenance

33/1

DY
mn

& Logged in as Demo Supplier

Purchase Orders v

B Purchase Orders History

Purchase Order History
Purchase Order

Number
Purchase Order
PO Number Date
885838-033 Status
Currency

888888-033

Buyer Party Name

Vendor Number

Purchase Order History

Purchase Order Details

528888-033

15-12-2014

CHANGE REQUESTED
NZD

Warehouse Stationery
Limited

98

11432 9414552126823 1204786

41648

42058

Delivery Location Details:

Number and Name

Address

Requested
Delivery Date

12-Warehouse
Stationery Limited

Warehouse Stationery

Limited 1170 Amohau
Street Rotorua, 3010
New Zealand

15-12-2014

Sample Stationery Demo product 1

Sample Stationery Deme product 2

PC Version 1]
Number of Lines 2
Total Gty Ordered 46

Total Ordered xAmount $2,377.10
(excl GST)

108.1 9414852139076 133081

23 25.00 625.00

23 25.00 625.00

Back to Purchase Order

E REQUESTED

ED

Copyright & 2013 B2BE NZ Pty Ltd. All rights reserved.
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You can also request for line items to be cancelled in this screen by checking the cancel line
checkbox or entering 0 in the quantity ordered field.
If a product/GTIN change is required the line should be cancelled and a new PO will be raised.

Change Request Create Change Request

B Purchase Order ' E Change Request

r* Email Change Request * Email Cancel PO Request

Purchase Order Details Back to Purchase Order
Purchasze Order Number 888888-Demo27 Defivery Location Details: View Buyer Contact Detail List
Purchase Order Date 20-10-2014 MNumber and Mame 12-Warehouse Stationery Limited Buyer Email
Status IN PROGRESS Address Warehouse Stationery Limited 1170
Currency NZD Amohau Street o
Rotorua, 3010 - Please Select - v
Buyer Party Mame Warehouse Stationery Limited New Zealand
“endor Number 99 Requested Delivery Date 20-10-2014 PO ersion 0
MNumber of Lines 2

Total Gty Ordered B0
Total Ordered Amount (excl GST) $648.70

Supplier tem ‘ WS5L ltem Cancel
Line No. Barcode Code Code Description Qty Ordered " Cost Price Line

108.1 0414052130076 133081 41648 Sample Stationery Demo product 1 EACH 24375
#1143 0414052126823 | 120478 42058 Sample Stationary Demo product 2 EACH 35 11.57 404 .05
Beeens 0414052126823 120476 42058 Sample Stationery Demo product 2 EACH 0 | | [1s7 0.00 ’

Additional Motes:

24
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You can request to cancel the entire PO by selecting a buyer email address and clicking the
Email Cancel PO Request button. An additional Note can be entered if required.

<« & https://twltest.b2be.com/purchase_orders/change_request/WSL/326

warehouse The page at https://twltest.b2be.com says:
@ stationery Pag - Y

& My Account Iy Purchase Orders & Maintenance Are you sure you want to continue? Logged in as Demo Supplier

Cance'

Change Request o

& Purchase Order /| & Change Request

r* Email Change Request | * Email Cancel PO Request

Purchase Order Defails Back to Purchase Order
Purchase Crder Mumber 888888-033 Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 15-12-2014 Mumber and Name 12-Warehouse Stationery Limited Buyer Email m"SLBLI';.-'er@-h'Sl com
Status UPDATED Address Warehouse Stationery Limited 1170
Currency NZD Amohau Street Rotorua, 3010 o
New Zealand - Please Select - v

Buyer Party Name Warehouse Stationery Limited
‘endor Number 99

Requested Delivery Date 15-12-2014
PO ersion 1
Mumber of Lines 2
Total Qty Ordered 45
Total Ordered Amount (excl GST) $1,127.10

Cancel
l e Cmv WSL ltem Code v u e v m

108.1 0414952130076 132081 41846 Sample Stationery Demno product 1 23.45 582.80
1143 9414252126823 120475 42053 Sample Stationery Demo product 2 EACH 2 25.85 554.30

Additional Motes:

‘Copyright & 2013 B2BE MZ Pty Ltd. Al rights reserved.
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The Portal will send the PO cancel email notification to you and the WSL Buyer.

From: B2BE Administrator WSL PORTAL [mailto: administrator@b2be.com]

Sent: Thursday, 27 Movember 2014 3:52 p.m.

To: WSLBuyer@wsl.com; A.user@supplier.com

Subject: PO Cancel Requested in Warehouse Stationery Supplier Portal: 888888-030

https:/twltest. b2be.com/

Demo Supplier 99, has requested to cancel Purchase Order: 888888-030

Purchase Order Date: 2014-12-15

Additional Notes:

Please contact the Supplier offline to discuss changes, and update anv agreed detail within vour systems.

Supplier Contact Details:

Company Name: Demo Supplier
Supplier Code: 99

Billing Address: 15 Whitaker Grafton
Postal Code: Auckland

Fax No:

Contact Person: A Supplier

Email Address: A user@supplier.com

Automatic message generated bv B2ZBE WEE PORTAL SYSTEM.

26
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The Portal will reject any PO updates coming into the system if the PO is in ‘In Progress’ status. The
supplier would need to revert the PO to ‘Updated’ or ‘Open’ status.

At the point where the PO update fails, due to the PO being in the ‘In Progress’ status, if you are logged
into the Portal you will see a message pop-up on screen alerting you that a PO update failed and
prompting you to update the status to allow the update through or else contact the Buyer to discuss an
alternative solution.

€« C @ hitpsy/twitestb2be.com/purchase_orders Qv

warehouse
stationery

& My Account I Purchase Crders

Puchase Orders «

The Palliowing order’s reeds 1o be reverted 1o OPENUPDATED fod you 5 accepd it

PO Numbed 833838033

4= Export PO POF &= Export PO CSY

Purchases Order Summany
Shew| 10 T | gmiTiea se.ur:h:l 1 Order Satus | ALL
& | Labest Delevery |
PO Mumber & Ovder Type ¥ | Date ¥
Demo Supplier 20141218 12415 . diarsncune Statcrery Limie CREDNT NOTE RAISED
Demo Supplier AORATRAS WA . Wikrenouse Stasenery Limies CREDNT MOTE REQUESTED
Demo Supplisr SR 2H-12-08 Wi Ty Lk HVORCE COMPLETE
Demo Supplier 141314 L TRLET 1 Waretause Statoney Liminsd HVERSE SOMPLETE
Demo Supp"er 20141318 12308 T4 Warstoums Jatcnery Limded WVOICE COMPLETE

27
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In addition to the on-screen pop-up, you will also be notified via an email regarding the PO
update.

From: B2BE Administrator TWG PORTAL [mailto: administrator@b2be.com]
Sent: Thursday, 12 March 2015 9:33 a.m.

To: A.user@supplier.com
Subject: The Warehouse Group Supplier Portal Processing Error: DemoPC-001 - 12-03-15 09:32:50

https:/twegportal b2be.com

An attempt was made to update Order no: DemoPO-001 by Warehouse Stationery. Please contact vour buver to discuss this update.

Automatic message generated bv B2ZBE WEB PORTAL SYSTEM.
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You can view the PO by clicking on the PO number hyperlink in the alert message.
The Revert PO to Open/Updated button will change the status of the PO to Open or Updated
(depending upon the PO’s previous status)

xr
n

<« C' | & htips: Ix’twltestb2becomxpurc1ase orders/details/326/WSL Qg

warehouse
stationery

& My Account I Purchase Orders & Maintenance & Logged in as Demo Supplier =

Purchase Orders wanage Purchase

& Purchase Orders Details
= Pick list &= Change Request =k Create Invoice 7 PO Shipped ‘D Revert PO to UPDATED
Purchase Order Details Back to Purchase Orders
Purchase Order Number 8B88EB-033 Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 15-12-2014 Number and Mame 12-Warehouse Stationery Limited .
= Print Labels
Status IN PROGRESS Address Warehouse Stationery Limited 1170
Currency NZD Amohau Street Rotorua, 3010 Mumber of Carton Labels Required
New Zealand
Buyer Party M; Wareh Stati Limited
Uyer Fary Name arehouse Siationery Limite Requested Delivery Date  15-12-2044 o
Vendor Number 99 PO Version 1
Mumber of Lines 2

Total Gty Ordered 45
Total Ordered Amount (excl GST) $1,127.10

1081 9414252138076 133081 41648 Sample Stationery D'emo product 1 23.45

2 2565 554.30

=
3

114.3 0414962129823 120475 42052 Sample Stationery Demo product 2 EACH

Copyright © B2BE NZ Pty Ltd. All rights reserved.
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Drop Ship Orders

Note: These orders are applicable to some suppliers only
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This is the Order Details page for a Drop Ship Order which is directly delivered to the customer instead of the Warehouse

Stationery store.
This is also handled in the same manner as a standard order. The PO will be highlighted as a Drop ship order and display
the customer’s delivery and contact details instead of a WSL branch. Drop ship orders may also contain an additional note

with details of the shipping instructions; if present this will be displayed.

Purchase Orders Manage Purchase Orders

B8 Purchase Orders Details

ICK 115 ange Regues rea nvoice In Frogress Ippe:
Pick list Change Request Create Invoi PO in Prog ~ PO Shipped

Purchase Order Details Back to Purchase Orders

Purchase Order Number 112911-60055_DS§ DROP SHIF DELIVERY DETAILS: View Buyer Contact Detail List
Purchase Order Date 19-11-2014 Mame Bob Company .
=} Print Labels
Status OPEN Address 182 Barbadoes Street CBD
Christchurch, 8011 Mumber of Carton Labels Required

Currency NZD
New Zealand

Buyer Party Name Warehouse Stationery Limited
Contact Number 100121546

Vendor Number 10864
Vendor Site 1D 12

PC Version 0

Requested Delivery Data 20-12-2014
MNumber of Lines 2

Maotes for Supplier: Please leave at back door
Total Qty Ordered 3

Total Ordered Amount (excl GST) $81.57

1

11.57 11.57

Supplier ltem Code 4 | WSL Item Code & | Description

1143 5414952126823 120476 42058 Colling Desk Planner A2 Executive EACH

1183 9414952126831 120471 42031 Collins Desk Planner A3 Executive EACH 2 35.00 70.00

31



PO Status Changes and Actions

32



warehouse
stationery

If you have accepted the PO with the current quantities ordered and prices you can move the PO to “In Progress” status by
clicking the “PO In Progress” button. Once a PO is in this status the PO can no longer be updated by WSL.

If you have set the PO to “In Progress” and you notice that you require a change while working on the PO, you can click
“Change Request” to email WSL with the change details. This will move the PO status back to “Change Requested” status.

warehouse
@ stationery TEST

& My Account I Purchase Orders & Maintenance & Logged in as Demo Supplier ~

Purchase Orders 1iznae Purcnase orders

B8 Purchase Orders

#=h Pick list ' f=k Change Request =} Create Invoice m PO in Progress m PO Shipped
Purchase Order Details Back to Purchase Orders
Purchase Order Number 999999-Demo1 Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 15-01-2015 Number and Name 12-Warehouse Stationery Limited .
&=} Print Labels
Status OPEN Address Warehouse Stationery Limited
Currency NZD ;,10:3 Amohau Street Rotorua, Number of Carton Labels Required
Buyer Party Name Warehouse Stationery Limited New Zealand
Vendor Number 99 Requested Delivery Date  15-12-2014 FOVersion 0
Vendor Site 1D a9 Mumber of Lines 2

Total Qty Ordered 50
Tatal Ordered Amount (excl GST) $1,250.00

108.1 9414952139076 133081 41646 25.00 625.00
Sample Stationery Demo product 1

1143 5414852126623 120476 42038 Sample Stationery Demao product 2 EACH 25 25.00 625.00 33
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Once the PO has been shipped you can set the status to “Shipped” by clicking on the “PO Shipped” button. This is an
optional step, therefore it is possible for a PO to go from “In progress” status to “Invoice Complete” or “Invoice Sent
Partial”

warehouse
@ stationery TEST

& My Account I Purchase Orders & Maintenance & Logged in as Demo Supplier ~

Purchase Orders 1anage Purcnase orders

B8 Purchase Orders Details

#=h Pick list ' f=k Change Request =} Create Invoice m PO in Progress m PO Shipped
Purchase Order Details Back to Purchase Orders
Purchase Order Number 999999-Demo1 Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 15-01-2015 Number and Name 12-Warehouse Stationery Limited .
&=} Print Labels
Status OPEN Address Warehouse Stationery Limited
Curency  NZD ;10:3 Amohau Street Rotorua, Nurnber of Carton Labels Required
Buyer Party Name Warehouse Stationery Limited New Zealand
Vendor Number 99 Requested Delivery Date  15-12-2014 FOVersion 0
Vendor Site 1D a9 Mumber of Lines 2

Total Qty Ordered 50
Tatal Ordered Amount (excl GST) $1,250.00

108.1 9414952139076 133081 41646 EACH 625.00
Sample Stationery Demo product 1

1143 5414852126623 120476 42038 Sample Stationery Demao product 2 EACH 25 25.00 625.00 34
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Create Invoice - Portal creation
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You can create the invoice by clicking on the Create Invoice button in the Purchase Order
Details page.

You can only create one invoice per PO unless you have been flagged as a back order supplier
by WSL.

Purchase Orders Manage Purchase Orders

BA Purchase Orders Details

#=} Pick list | f=h Change Request = Create Invoice 7 PO in Progress | r* PO Shipped
Purchase Order Details Back to Purchase Orders
Purchase Order Mumber 288888-Demo Delivery Location Details: View Buyer Contact Detail List
Purchase Order Date 15-01-2015 Number and Name 12-Warehouse Stationery Limited .
f=} Print Labels
Status OPEN Address Warehouse Stationery Limited
Curency  NZD :1510::3 Amohau Street Rotorua, Number of Carton Labels Required
Buyer Party Name Warehouse Stationery Limited New Zealand
Vendor Number 99 Requested Delivery Date  15-12.2014 FOVersion 0
Wendor Site |D 99 Number of Lines 2

Total Gty Ordered 50
Total Ordered Amount (excl GET) $1,250.00

108.1 5414852138076 133081 41645 Sample Stationery Demo product 1 EACH 25.00 625.00

1143 5414852126623 120476 42058 Sample Stationery Demo product 2 EACH 25 25.00 £25.00
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You can create an invoice based on the selected PO by completing the details on the Create
Invoice screen. The default values will be based on the latest version of the PO from WSL.
You can edit the invoice number, quantity invoices and cost price (down only). You also have
the ability to add freight or minimum order charges.

Confirm and 5end Invoice

Choose file

Irrveice Details / Back to Order Details
Inwgice Mumber Vendor Number a9

32
endor Site 1D o

Inwgice Draba 07012015
G3T Numbér S8-T65-432
GST Rate 15%
Currancy RZD
TAX INVOICE

R — BEIERE.Demo Furchager ':_'.:'::;:gu:e Stationery Syuppler 99 -Demo Supplier Ship To 12 - WSL Rotorua
Supplier Emal Address mitesh.bhati@bibe.com 3 W Wamhoune Siatonary |
26 The Warehouse Way Grafion Limited 1170 Amohau Street
Buyer Party Name Warehouse Northeol Rotorua, 3010 New Zealand
Stationery Limited o Auckland
Total Numberof Lines 2 Auckland 0527 New Zealand

Supplier Iem
Barcode Codde W5L Hem Code Descnption Qty Ordered Qty Invoiced Cost Prica Extended Price
el 15 FN0TE 133081 41648 Sample Stationery Demo product 1 EACH ] 25 25.00 625.00
1143 SE14951 2823 120476 42058 Sample Stationery Demo product 2 EACH 25 Lt 3%, 1) G500
Irecice Total (excl GET) 5 1.250.00

= Sleit Cfssr Chasgss - 5 0.00
Teasl GST # 187 50
Invpice Totl (ingl GST) $1.437.50
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Create Invoice — import single invoice
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You can choose to import a single invoice in CSV format if you wish. This could be exported from your own finance system.
The CSV file will require header information to be completed and also specific line level for each line.

If there are any errors in the import these will be displayed in a complete list on screen. You will need to correct the errors
in the original CSV file, save the changes and try to upload again. This cycle will be repeated until the import is successful.

Invoices

0D Purchase Orders View Uploaded Invoéon

Irvaice flas sucoashilly |obded,

Confirrn and Send Invoice

Bisci b0 Punzhoage Crder Detnily
Irrcice: Fumber M3 viendor Number b+ ]
endor Site 1D o
Inoice Date 07-01-2015
GET Mumber 98 TE5-433
GET Rate 16%
CuFai i NZD
TAX INVOICE .
Purc s Cdiar Hosiibor BRREAE Pemo Purchases Warehouse Stationery Limited Supplier 99 - Demo Supplier Ship To 12 . W5L Rotorua
Supplier Emadl Address mitesh bhattifibdbe.com 6 The Warehouse Way 15 Whitaker Warehouse Stationery Limited
" Mortheobe Grafton 1170 Amochau Strest Rotornua,
Busysi Party Mams WaTe Riage 3010 Mew Zealand
Statignery Limited Auckiand 0E2T Aunckland
Hew Zealand

Total Mumbser of Lines 2

Suppleer lem Code WEL Mem Code Descripbion City Owdlered City brvoiced Cosl Price Exiended Price
04,1 SA1LE 0T 133081 49606 Sample $tationery Demo proguct 1 EACH Fo) L 400 Lt
ifd3 S 1SS 2T i20dme AZ5E Swmple Saaionery Dems produst 2 EACH -] 35 550 e 4D
Peletd Totsl (#sed GST 5=
OTHER CHARGES §1323
Tonsl GET FECRL]
royspert Tokml (inal KX5T Sam
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The invoice can be sent by clicking on the Confirm and Send Invoice button.

When the quantity invoiced is greater than the quantity ordered a warning will be displayed
stating that the full quantity ordered has been invoiced and oversupply on the invoice can
create payment matching issues. This is for information only.

x—

warehouse
staticnery

TEST

Irvpice Detaits

IFrvede® Murnbser

Inwoice Date

GET Nurnbiér

G5T Rate

Curmmency
TAX INVOICE
Purhass Oroer NumbDer
Supplier Email Addness

Buryer Farty Nama

Total Number of Lines

Barcode

1K)

o7-01-2015

98-TE5-432

15%

NZD

208888 Demot Purchaser
mitesh.bhatt@bibe.com

Warehouse
Stationery Limited

2

Suppdier lem

Code WEL em Code

D sacripdicn

The page at hitps://twitest.b2be.com says:

ALERT: The full quantity ordened has been supplied.

Croerpupply cam creste payrment rmstching issises and delsys

Cw

in payment,

WRnaOr Mumied 99
Wendor Site 1D b ]

Warehouse Stationery Supplier

Limited

26 The Warehouse Way
Northoote

Auckland 0627

Oty Ordered

99 - Demo Supplier
15 Whitaker

Grafton

Auckland

New Zealand

Qty Invoiced

Confirm and Send Invoice

Back to Order Detalls

12 . WSL Rotorua

Warehouse Stationery
Limited 1170 Amohau Streel
Rotorua, 300 Mew Zealand

Coslt Price Extended Price

108.1

1143

149511 X076

414952126821

133081 41648

120476 42058

Sample Stationery Demo product 1

Sample Stationery Demo product 2

EACH

EACH

5 35

25 3

7= 00 GF500

£ 00 BEED0
rrvoe @ Total (gacl GST) $S1250.00
FREIGHT v 1 200
Total GST 218780
Irvoace Total (incl GST) 5 1435.80
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Create Invoice — import multiple invoice
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You can import and send multiple invoices for a single PO and also send invoices for multiple POs.

You can create and import multiple invoices for a single PO only if you are flagged as a Back Order supplier.
Once successfully imported the first invoice will be displayed on screen where you can review it. There will
be a ‘next’ arrow allowing you to tab to the next imported invoice. Once you have reviewed all imported
invoices click “Confirm and Send invoice”, this will send ALL imported invoices to WSL at the one time in

separate EDI files.

Invoices w

M Puarchase Orders Wiew Lploaded lrmvoses

Invoece file’s successiully loaded.

Choose file
Ivetsic e Deanils

faradion Phurmiter bl
Wendor Sie 1D o

ok Mumber uy

I Dale A13-01-3015

GST Hurmbee FE-TEHID
G5T Rale 15%,
(ST i MZD

TAN INVOICE

Prschass Crder Humbsr  BO3835-Demod Prstchited Warehouss Staticnery Limited Supplise
Supplier Email Addimss mides b bhattifibibe com 26 The Warehouse Way
Barpar Party Nams Warehousa Horthoots
Auckisnd DE2T

Stationery Limited

Totnl Humber of Lings 2

Oty Drdered

99 - Demo Supplier
15 Whitaker

Grafton

Aucklard

Mew Fealand

Qty kvosiced

Confirm and Send Involce

Uploaded Pending brvoioes | << 1 of 42> )

Bk 10 Purg hase

Shin To 12 - WiL Rododua

Warehouse Staticnery Limifted
1170 Amohau Strest Roborua,
3010 New Fealand

(R SA1495F1 35078 1x081 ELL Saimighe SiSadiy Dams produst 1 EACH

1143 BLAI4BNFI2EERD 1304TE A0EE Sample Saternry D peoduct 2 EACH

5

el

Coat Price
15 500 TH00
£ 550 20630
523150
LR
Al ZY
LT




warehouse
stationery

If the quantity invoiced across all invoices for a PO is greater than the quantity ordered a warning message
will be displayed before submission of the invoice. The warning message states “The full quantity ordered
has been supplied. Oversupply can create payment matching issues and delays in payment.”

« C | 8 hitps://twitestbZbe.com/purchase_orders/create_invoice_wsl_uploadeds/d53 sy =

Q== TS pevmeseenen |

: . ALERT: The full quantity ordered hes been supplied. =
INVOICES Manage Imeice Cversupply can create piyment metching isswes and delays

in payrent,
B0 Purchase Orders | M View Uplosded brvosce

oK
Inwobce Tikeis successiully loaded. n

Confitm and Send Invoice

Upioaded Pending Involces (1 2 3 4 ]
irrecice Dt Back bo Purchase Order Details
Invnice Number 101 endor FHurmier o3
'.E"du L:
ivoice Date  OT-04-2015 ' wemoow
GST Humber  95-T65-412
35T Fme 15%
Cusmercy NID
TAX IMVOICE .
Purchass CHder M 3888880 q Prrghaser Warehouse Stationery Limised Cnppled 99 - Demo Su DDI 11 Srp Ta 12 - WEL Rotoraa
, 6 Thae Ware hsuse Wy 15 Whitaker Waehouse Sinticnery Limiled
Suppler Envail h_bhatiiBhdbe com
sesms e Morteote st 1170 Amohaw Sireet Aotonsa,
Bhuryer Pty Marme Warehouse 3010 New Zealand
Statiomedy Limited Auckland 0627 Auckland
Tiokal Mumber of Lires ki Mew Fealand

Oty Owdered
181 SA1A%2 13506 133041 A aG Sampls Stationery Demo product 1 EACH i 1] 1. -] T4.540
1143 S B0 EFY idiTe A0 Bample Stationery Dems product 3 EACH % EL] 5] o640
Frecece Total (eedl 35T 33804
OTHER CHaldES 31335
Tiotal 35T 34408
rregice Tiokad (ingl Q5T Sa e

as
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A warning message will be displayed when you click on the “Confirm & Send Invoice” button to
check you are aware that you will be submitting ALL imported invoices.

x
warehouse TEST The page at https;//twltestb2be.com says:
stationery
. . Confirm and Send Invaoice?
INVOICES Manage Invoices
|| Prevent this page from creating additional dialogues,
B Purchase Orders Il View Uploaded Invoice ‘ ‘
OK | Cancel |
Invoice file/s successfully loaded. ‘
Confirm and Send Invoice
| Choose file |
Uploaded Pending Invoices (1 2 3 4 )
Invoice Details Back to Purchase Order Details
Inveice Number 39 endor Number 99
X ‘“Vendor Site ID 99
Invoice Date 07-01-2015
GST Mumber 98-765-432
55T Rate 15%
Currency NZD
TAX INVOICE
Purchase Order Number 888888-Demof Purchaser - Warehouse Stationery Limited Supplier - 99 - Demo Supplier Ship To - 12 - WSL Rotorua
Supplier Email Address mitesh.bhatt@b2be.com 26 The Warehouse Way 15 Whitaker Warehouse Stationery Limited
1170 Amohau Street Rotorua,
Northcote Grafton
Buyer Party Mame Warehouse 3010 New Zealand
Stationery Limited Auckland 0627 Auckland
Total Mumber of Lines 2 New Zealand
Lme
Barcode Supplier ltiem Code WSL ltem Code Description Gty Ordered Qty Invoiced Cost Price Extended Price
108.1 9414352139078 123081 41648 Sample Stationery Deme product 1 15 5.00 75.00
1143 9414352126823 120476 420538 Sample Stationery Demo product 2 EACH 25 35 5.90 206.40
nvoice Total (excl GST} 528140
OTHER CHARGES $13.23
Total GST $44.18
nvoice Total (incl 5T} 533882
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View Invoice
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View Invoice allows you to view the invoice which was created in the Create Invoice Screen
and then sent to WSL.

You can also download and/or print a copy of the invoice, this can be done in PDF or CSV
format.

INVOICES Manage
B Pusrchase Ordera Wiew Inwoce

ECI‘&di‘tNﬂtﬁHﬂquﬂ-ﬂ.&d ECmmCmdith Q.FDI' ECS\I’
Irepic & Duatmils Back to Purcha:

Irrvaice Nurnibesr 3 endor Mumber o Cresciit Notals

Irreoicd Date OF-01-2016 Endar See 0 "

GET Nurnber SE.TEL-402
35T Ralw 15%
Casmengy NID

TAX INVCICE
Purchase Order Humber  BiSSS-Demo Purchaser Warehouse Statianery Limited Suppler 99 - Demo Supplier g To 12 « WSL Redonaa
Cocliar Bl Addrsss mitesh bhattghbe.com 26 The Warebhouwse Way 15 Whitaker Warshouse Staticnery Limited
N be Grafton 1170 Amofiau Street Roborua,
Bargar Party Name Warehouss 3010 Mew Tealand
Staticnery Lemited Ausckland 0637 Auckland
Tostnl Mummbs? of Lines . N Zaaland

Suspptare Hirem Cecle WSL Hem Code

1081 SHTASEFIIHETE 133041 A1846 Sampls Stationery Demo product 1 EACH Fi] 15 506 T4.50

13 SAT4S5F126E3D I204TE AFI5E Sample Setioneny Do produst I EALCH 25 35 550 20E. 40
rwsice Tomal (axsl GST) 2 3140
OTHER CHARGES $nn
Toesl G5T LRI
ryosnd ToRs (nol GET 5xme
QTHER CHARGES 31333
Tioksd 35T p L)

erosicn Toal (inel GET 4é!i£ 82
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Invoice PDF
TAX INVOICE
Invoice Number 313 Vendor Numbser a9
Invoice Date 07-01-2015 Vendor Site ID 99
GST Mumber 98-T65-432
GST Rale 15%
Currency NZD
TAX INVOICE
PO Mumbar g88888-Demo Purchaser: Warehouse Stationery Limited  Supplier: 99 - Demo Supplier Ship To: 12 - WSL Rotorua
Supplier Email mitesh.bhatti@b2be.co 26 The Warehouse Way Grafton Warehouse Stationery Limited 1170
m Northcote Grafton Amohau Street Rotorua, 3010 New
Buyer Party Name Warehouse Stationery Auckland 0627 Auckland Zealand
Limited
Number of Lines 2 New Zealand
Line Barcode Supplier Item WSL Itemn Code | Description uom Gty Ordered | Oty Invoiced Cost Price Extended Price
No. Code
108.1 | 9414952139076 | 133081 41646 Sample Stationery Demo product 1 | EA 25 15 -] 75.000
1143 | 9414052126823 | 120476 42058 Sample Stationery Demo product 2 | EA 25 35 5.897 206.395
Invoice Total (excl GST) 528140
OTHER CHARGES $1323
Total GST 54419
Invoice Total (incl GST) $ 33882
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From View Invoice you can flag that a Credit Note has been requested by clicking on the
“Credit Note Requested” button. This will update the status to Credit Note Requested. This is
used for your reference only and is optional.

To create a Credit Note for this invoice click on “Create Credit Note” button.

INnvoices manage Invoices

&8 Purchase Orders View Invoice
Invoice has been sen fully!

=4 Credit Note Requested | =k Create Credit Note

Invoice Details

Invoice Number 348

Invoice Date 15-01-2015

GET Number 98-T65-432
GST Rate 15%
Currency NZD

TAX INVOICE
Purchase Order Number 999999-Demo
Supplier Email Address mitesh.bhatti@b2be.com

Buyer Party Mame Warehouse
Stationery Limited

Total Mumber of Lines

Purchaser :

“Wendor Mumber 99 Credit Mote/s:

‘“endor Site ID 99

Warehouse Stationery Limited Supplier - 99 - Demo Supplier Ship To :
26 The Warehouse Way 15 Whitaker
Northcote Grafton
Auckland 0627 Auckland
New Zealand

s

Back to Purchase Orders

12 - W5L Rotorua

Warehouse Stationery Limited
4170 Amohau Street Rotorua,
3010 New Zealand

Line
e HSt ltem Code m Bl Sxtended Price

1081 9414952130076 123081 41648

1143 9414352126823 120476 42058

Croxley Manilla Tropical Seal Envelopes E23/C5 2500 625.00

250 Pack (For Machines and Lick n Stick)

Collins Desk Planner A2 Executive EACH 25 25 25.00 625.00
nvoice Total (excl GET) $1.250.00
Total GST 5 187.50
nvoice Total (incl GST) $1.437.50
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Create Credit Note — from invoices
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To access the Credit Note module, you can to go back to the PO Summary screen and click on the ‘Invoice Number’
hyperlink. This would be the specific invoice for which you want to raise the credit note.

& My Account I Purchase Orders & Maintenance

& Logged in as Demo User

Purchase Orders Manage Purchase Orders

B Purchase Orders

#=% Export PO PDF = Export PO CSV

Purchase Order Summary

Show| 10 ¥ |entries Search: Order Status | ALL v || Active POs Only
Latest
— 4 | Delivery %
PO Number & Order Type Supplier Name Order Date Date TWG Company
999999-Demob Demo Supplisr 15-01-2013 15-12-2014 361 ‘Warehouse Stationery Limited INVOICE COMPLETE
559595-DemoS Demo Supplier 15-01-2015 15-12-2014 360 ‘Warehouse Stationery Limited INWOICE SENT PARTIAL
§59595-Demo3 Demo Supplier 15-01-2015 15-12-2014 354 ‘Warehouse Stationery Limited INWVOICE SENT PARTIAL
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After you have clicked on the ‘Invoice Number’ hyperlink, the system will direct you to the ‘View Invoice’ screen. Now, you
can click on the ‘Create Credit Note’ button. The system will direct you to the ‘Create Credit Note’ screen where you can

create a credit note for the current invoice.

Invoices Manage Invoices

& Purchase Orders | View Invoice

= Credit Note Requested | = Create Credit Note
Inwoice Details
TAX INVOICE

Inwoice Mumber 361 endor Number 99

Invoice Diate 21-01-2015

GST Mumber 98-765-432
GST Rate 15%
Currency NZD

Purchase Order Number 999999-Demob

Supplier Email Address mitesh.bhatt@b2be.com Purchaser : :\farih;use Stationery Supplier :
imite:
Buyer Party Mame Warehouse
Stationery 26 The Warehouse Way
Limited Northcote
Total Number of Lines 2 Auckland 0627

Credit Mote/s:
99 - Demo Supplier Ship To:
15 Whitaker
Grafton
Auckland
New Zealand

S PDF B Csv

Back to Purchase Orders

12 - W5L Rotorua

Warehouse Stationery
Limited 1170 Amohau
Street Rotorua, 3010 New
Zealand
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The Create Credit Note screen allows you to create a credit note for WSL, following an offline discussion, and send the
credit note to WSL as an EDI file.

The credit note details are based upon the submitted invoice details.

You can add a credit line by clicking on the button next to the product line which would open a pop-up where you can
enter the quantity credit details.

Credit Note u
B Purchass Ovders Crenie Coedit Nobe
a=s Confirm and Send Credit Note
Crecit Nobe Deinis Back to View Involce
Ifocate Mumies v mndor Mumbear &9 Coresclit hote Numibes CH_320

Sendor Site 1D 93
Inrvcice Qe 0T01-205

GST Number 98-TH5-422

GET Bate 15%

Casrerey NZID
CREDIT MOTE
Purchase Order Number

Crecit Mote Date 0701 -5

BRARAR Dernod Purc Fdsar Warehouss Stationery Limited Supplar %% - Demo 5IJ|:-|:I| ier Ship To 12 - WEL Rotorua

Suppler Email Address mitesh.bhan@bzbe. com 26 The Warehouse Way 15 Whitaker Wiarehouse Stat Linited
Nartheobe 1170 Amohau Street Rofonea,
Buper Party Hame  Wanehouse Stationery Grafton 0 New Zealand
Limitad Aunckland 0627
Auckland
Tl Mty of Lirees: F
New Zealand

Descrplon 0 Oy Iveciced Oty Credited Upd Cost Price Credit Line Ami
B 1081 AT 13007E 133081 41848 Semple Sistonery Demo podict 1| EACH -] 2500 #2500
D 114.3 121 20823 130478 a0 Sample Sistonery Demo prodiect 2 | EACH -] 2500 82800

" Cradt Totsl wscd G5T) % 0.0

e Totsd G5T $969

Grect Total (el O5T s
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You can raise a quantity credit and enter the quantity to be credited.
If you want to create a quantity credit for a line then you must click on the ‘Qty Credit’ button

and fill the credit details.

Invoice Mumhar 320 Vandar Mumhar ([¥] Cradit Mata Moamhar Kl n'}U 1
Invoi¢  INvoiced Item
5
GSTN
e Line Barcode Supplier ltersn  WSL ltem Description uom Qty Invoiced Cost Price Extended
C No. Code Code Price
CREL 443 52126823 120476 42058 Sample Stationery Demo EACH 25 25.00 625.00
Purchase Orde product 2 12 - WSL Rotorua
. ) Warehouse Stationery
Supplier Emai o
Qty Credit Limited 1170 Amohau
Buyer Pa Street Rotorua, 3010
Credit Type Line Description uom Qty Credited Upd. Cost Price Credited Action Mew Zealand
No. Amount
Total Numbe
Quantity 1143 |Sample Stationery Demo proc EACH 2 I 25 D0 50.00 | Remove
Line
Line [ Confirm & Save ][ Cancel ] Upd Cost Credit Line
No. Price Amt
D 108.1
E] 1143

Create Additio|

50.00

5 0.00
50.00
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The credit can also be an amount, for example related to freight or other charges. In this case
you can add an additional line and enter the required amount.

Credit Mote Details Back to \iew Invoice

Invoice Mumber 320 “endor Number 99 Credit Mote Mumber CHN 320 1

. “endor Site (D 99
Invoice Date 13-03-2015 )
Credit Mote Date 13-03-2015
GST Mumber 98-765-432

GST Rate 15%

Currency NZD
CREDIT NOTE
Purchase Order Mumber §88888-Demot Purchaser ; rarih:use Stationery Supplier : 99 - ART SUPPLIERS LTD Ship Te : 12 - WSL Rotorua
imite - :
Supplier Email Address mitesh.bhatti@b2be.com 16 Whitaker Warq.ahouse Stationery
26 The Warehouse Way Limited 1170 Amohau
Grafton
Buyer Party Name Warehouse Street Rotorua, 3010 New
. Northcote '
Stationery Auckland Zealand
Limited Auckland 0627 New Zealand
Total Number of Lines 2
Line Supplier ltem Upd Cost
No. Barcode Code WS5L ltem Code Description Qty Invoiced Cost Price Gty Credited Price Credit Line Amt
108.1 8414052130078 133081 41548 Sample Stationery Demo EACH 25.00 625.00
product 1
EI 114.3 8414052126823 120476 42058 Sample Stationery Demo EACH 25 25.00 625.00
product 2
Remove 114.3 8414052126823 120476 42058 Sample Stationery Demo EACH 25 25.00 625.00 2 25.00 50.00
Line product 2
Remove | 9099 [additional Credit Details
Line
Aciditi . Cradit Total (excl GST) 5 55.468
e —I= Total GST 58.35
Cradit Total {incl GST) 58404
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You can click on the Confirm and Send button after the credit details have been entered. The
credit note gets sent to the WSL system. The Portal takes you to the View Credit Note screen
where the you can view the credit note details and export it in the form of PDF or CSV.

Credit Note 1znsge credi Notes

B Purchase Orders

SPOF B CSV
Credit ils

Invoice Mumber

Invoice Date

GST Numbser

35T Rate

Currency
CREDIT NOTE
Purchase Order Mumber
Supplier Email Address
Buyer Parly Name

Total Mumber of Lines

Yiew Credit Note

0

07-01-2013
98-T63-432
1%
NZD

888888-Demot

mitesh. bhatti@bZbe. com
Warehouse Stationery
Limited

2

Vendor Number 59

Wendor Site 1D 59

Purchaser : Warehouse Stationery Limited

26 The Warehouse Way
Northeote
Auckland 0627

Supplier :

Credit Note Number
Credit Mote Date

%3 - ART SUPPLIERS LTD
15 Whitaker

Grafton

Auckland

Mew Zealand

CN_320_1
13-03-2015

Ship To :

Back to Purchase Orders

12 - W5L Rotorua

Warehouse Stationery Limited 1170
Amohau Street Rotorua, 3010 New
Zealand

T S N N e R e

5L ltem Code
41848

414052130070
1143 0414052128625 120478 42058
1143 9412952126823 120476 22038

Sample S@fonery Demo product 1 EACH

Sample S@fonery Demo product 2 EACH

Sample Statonery Dema product 2 EACH

Addianal Cradil Datalis

25

25.00 82500
2500 62500
a.0a

2 2500 50.00
5469

Cradit Total {2xad GET) 55559
Total G5T 5833
Cradi Total (indl G5T) 56404

55



warehouse
stationery

Credit Note Summary
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When you select the Credit Note Summary option from the Purchase Order menu, you will be presented with the Credit Note Summary screen

which contains a list of all the credit notes raised by the Supplier for any TWG Company.
This screen will display Credit Notes with invoice references and Credit Notes without references.

You will be able to view Credit Notes from this screen by clicking on the Credit Note Number from the Table.

o C | 8 hitps//twltestb2be.com/purchase_ord

ers/credit_note_summary

& Logged in as Super Admin

Purchase Order Summary

CrEdit l\l1 Credd Nobe Summarny
[l Credit Moles
=k Export Credit Note POF | [l Create Credit Note
Cradil Nobe Summary

Show | 10 v entries

Credit Node Numibser Supplier Name

Cresdit Node Date

Invsice Mmiber

Search;

TWG Company

CH_220 Dy Soppbers Lod

Do Sappdiers Lod

Dt Sappliacs Lod

Dermo Suppliens Lid

Demo Suppliers Lid

Demo Suppliers Lid

Dotirod Sppdbers Lo

Dy Soppbers Lod

4_123 D Suppders Lid

Derrod Suppliers Lod

Showing 1 to 10 of 36 entries

24-12-2014

I712:2014

16122014

15122014

15122014

2011204

15112014

12-11-2014

12-11-2014

07012015

WWarehoisss SIbonery Limied

WWarahoias SIGonery Limited

Warshouis Staionary Limited

Warshouse Stationary Limited

‘Warshouss Stationery Limited

Warehouse Staionery Limited

Waarshoisss Stabonary Limidsd

Narehouse Stabonery Limied

Warehoise Stationary Limited

Warshouis Staionary Limited

Previous
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Create Credit Note — free form
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You are directed to the Create Free Form Credit Note screen when you click on the Create Credit Note button from the
Credit Note Summary page.
The Create Free Form Credit Note screen allows you to create a credit note for WSL without any invoice references and
send the credit note to WSL as an EDI file. The credit note details are based on the values that you have entered.

Credit Notes uansoe credit Notes

EE Credit Notes New Free Form Credit Note

Credit Note Details

Credit Mote Numbsr

Dus Date

Company

Supplier

endor Numbsr

endor Site ID

G5T Reg Number

CMN_Demod

15-03-2015

24022013

Warshouse Stationery Limited

Deme Suppliers Ltd

789

99

898765432

Original Invoice Mumbser

Credit To

‘Warehouse Stationery Ltd
ictoria Street

Order Number

Deliver Te

= Confirm and Send Credit Note

Back to Credit Note Summary

Warehouse Stationery Ltd
Oaman

I O S N =

jpomar ]

[ascorzas

Create Additional Line

1 4225
Credi Taotal (2xd G5T) 3214225
Tatal 35T 332134
Cradi Total (iIncd 35T 3246359
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il Purchase Orders

= Export PO PDF | &=} Export PO CSV

Funthags Ovdér Summarny

PO Mumbser & Order Type

C' | & httpsy//owhestb2be.com/purchase_order

Supplier Mams

Drereon Supplers Lod

D Suppdiers Lod

D Suppders Lid

Dernd Suppebars Lo

Deered Suppbsrs Lo

Latest

Delivery Date” | Invoice Mumibser

15-12-2014

15-12-2014

15-12-2014

2512204

1512201 4

Order Status | ALL

Warehouse Stationeny Limited

Wanehouse Siationery Limited

Warehouse Stationsny Limited

Wianehouss Statiorsy Lirmited

Wiatehouse Tiatiorsdy Lirmibed

warehouse
stationery

From the Orders Summary Page, for any order type, you can select an Invoice or Credit Note to view by selecting the
Invoice or Credit Note number.

& Logged in as Super Admin

Status

CREDIT NOTE RAGED

CREDIT NOTE RAKSED

CHANGE RECUESTED

CREDIT NOTE RAKSED

CREDIT HOTE RECQUESTED



Setting up your WSL Buyers in Maintenance
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Click on ‘Maintenance’ on the menu bar. You will then be taken to the Buyer List maintenance area where you can view,
add and edit WSL Buyers.
These WSL Buyers will be displayed in the email address drop down list on the Change Request screen.

warehouse
@ stationery TEST

& My Account It Purchase Orders & Maintenance = Logged in as Super Admin  ~

il Remove Selected
BUYER LIST

= Buyers Summary
+ Create Hew Buyer

Show '10 ' entries Search
= View All Buyers
n TWe Company ' Email Address __

A Buyer VWarehouse Stationery Limited A Buyer@test.com 09123 1234 Q22 222 2222

Showing 1 to 1 of 1 entries

« Previous 1 Next -
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To create a new WSL Buyer click “Create New Buyer”.
Enter the buyer details, name and email address are mandatory, then click the ‘Save” button.

warehouse
@ stationery TEST

& My Account It Purchase Orders & Maintenance & Logged in as Super Admin

% Buyer Details BUYER LIST

+ Create New Buyer

Fields marked with * are required

* Select TWG Company Warehouse Stationery Limited (MAIN) v = View All Buyers
* Buyer Mame B Buyer
* Buyer Email B.Buyer@test.com
Phone No 09 321 4321
Mobile Mo. . 022 222 2223
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You will be returned to the View All Buyers list and will see a message saying “New Buyer has been created.”

To edit an existing buyer click on the email address hyperlink of the buyer you wish to edit. Update the details you require
and click the ‘Save” button.

warehouse
@ stationery TEST

& My Account Iy Purchase Orders & Maintenance & Logged in as Super Admin @~

Hew Buyer has been created.

] Remove Selected
BUYER LIST

B Buyers Summary
=+ Create New Buyer

Show| 10 v | entries Search: |:|
E View All Buyers
n R # Email Address

O A Buyer Warehouse Stationery Limited A Buyern@test.com 09123 1234 022 222 3222

O B Buyer Warehouse Stationery Limited B.Buyer@test.com 09 321 4321 022 222 23223

Showing 1 to 2 of 2 entries

«  Previous 1 Next
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To remove an existing buyer tick the box on the left column and click on the “Remove Selected” button.

warehouse TE S T

stationery

Iy Purchase Orders & Maintenance & Logged in as Super Admin @~

il Remove Selected

= Buyers Summary Remove selected items i

BUYER LIST

+ Create New Buyer

= View All Buyers
e Name 116 Com pany # email Address # __

El' A Buyer Warehouse Stationery Limited A Buyer@test.com 09 123 1234 022 222 2222

O B Buyer Warehouse Stationery Limited B.Buyer@test com 09 321 4321 022 222 2223

Showing 1 to 2 of 2 entries

Previous 1 Next -
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