(nD noel leeming

The Warehouse Group Supplier Electronic Portal

WAREHOUSE ¢

GROUP a° =
00

Passwaord

Need to Register?

thewarehouse 27 yarshouse | @ noel leeming
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To start the process, Noel Leeming will invite you to use The Warehouse Group Supplier
Electronic Portal and will send you the link to the website where you can register online.

Complete the form and submit.
The Warehouse Group Supplier Electronic Portal

THE 5
WAREHOUSE _%
GROUP
OC-

As a supplier, NEW to The Warehouse Group Supplier Web Portal, please click the
an the link below and complete the online registration form.

hitpswww surveymonkey comfsMBELEZ3S

You can also use this link if you currently use the portal for one TWG company and you
would like t2 be set up for an additional TWG company.

If you would like to add additional users or 3FL users to your existing portal set up, this
can also be dane using the link.

If you have any queries about this registration process for The Warehouse Lid please

~ - mrlicr i1l Fica e e AT Ao -
contact edienquiriees@thewarenouse co.nz

Ifyou have any queries aboutthis registration process for Warehouse Stationery please

contact wsledif@stationery.co.nz



(nD noel leeming

Once your registration is approved you will receive an email providing you with your login details.

For security reasons, you should login within 5 days to activate your account.

From: B2BE Administrator TWG PORTAL [mailto: administrator@b2be.com]
Sent: Friday, 12 March 2015 9:31 a.m.

To: A.user@supplier.com
Subject: The Warehouse Group Supplier Electronic Portal Account Activation

Dear A user,

Welcome to The Warehouse Group Supplier Electronic Portal.
Please activate your account within 5 days otherwise your registration will become invalid and you will have to register again or else contact us: nz.support@b2be.com

Your login details are as follows:
Login: A user@supplier.com
Password: girXAtqo

Regards,
The Warchouse Group Supplier Electronic Portal Team
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Once activated, Noel Leeming will send orders intended for you to the Portal.
When an order for you is received by the Portal, the Portal will send you a notification via email.

The PO Number is in the Email subject and the URL to access your PO is provided.

New Order Received in The Warehouse Group Supplier Portal: NLG-SP_Demo_01 SP

B2BE Administrator TWG TEST PORTAL <administrator@b2be.com= 10:34
to me |-

https:ftwitest? b2be com

A new order has bee eived in The Warehouse Group Supplier Portal.
Pleasze click on the abovigink.
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You access your orders by logging into the Portal.

The Warehouse Group Supplier Electronic Portal
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Need o Register?
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On login, you will be presented with a PO summary screen that lists all your orders sorted by order date.
The right hand column indicates the current status of the Purchase order (PO)
This list can be sorted and filtered using the search and status drop down filter.

(@D noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier ~

Purchase Orders

4= Export PO PDF = Export PO CSV

Purchase Order Summary

Show| 10 v |entries Search: [Demo_0 Order Status [ALL v | Active POs Only
Delivery Delivery 4

PO Number & Order Type Supplier Name Order Date Date Date Invoice Number

B NLG-SP Demo 02 MNLG Demo Supplier 17-D5-2015 17-DE-2015 3-07-2015 Moel Leeming OPEM
B NLG-SP_Demo 01 - 8P MNLG Demo Supplier 17-05-2015 7-D6-2015 31-07-2015 Moel Leeming QOPEN
B NLG-MP_Demo D3 - MP MLG Demo Supplier 17-06-2015 17-06-2015 21-12-5055 Moel Leeming OPEM
B NLG-MP_Demo_D2 - MP NLG Demo Supplier 17-06-2015 17-06-2015 31-12-9559 Moel Leeming QOPEMN
B NLG-MP_Demo D1 - MP NLG Demo Supplier 17-05-2015 17-05-2015 31-12-9555 Moel Leeming OPEM

Showing 1 to 5 of 5 entries



("D noel leeming

You can select the ‘Active POs Only’ checkbox which can be used to view the POs which were raised within
the last 30 days.

These are the orders which are not cancelled or have not been invoiced completely.

("D noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier

Purchase Orders wanage purchase orders

ES Purchase Orders
= Export PO PDF = Export PO CSV

Purchase Crder Summary

Show| 10 v | entries Search: [Demo_0 | Order status [ALL v | ¥ Active POs Only

ry

PO Number & Order Type Supplier Name Order Date " Invoice Number TWG Company

B NLG-SP_Demo 02 - SP NLG Demo Supplier 17-06-2015 17-D8-2015 31-07-2015 Moel Leeming COPEN

B NLG-SP_Demo 01 - SP NLG Demo Supplier 17-06-2015 7-06-2015 21-07-201% Moel Lesming OPEN
B B NLG-MP_Demo 03 - MP MNLG Demo Supplier 17-06-2015 17-08-2015 31-12-5558 Moel Leeming OPEN

B NLG-MP_Demo 02 - MP NLG Demo Supplier 17-06-2015 17-06-2015 31-12-9585 Moel Leeming OPEN

B NLG-MP_Demo_D1 - MP NLG Demo Supplier 17-06-2015 17-D8-2015 31-12-9885 Moel Leeming COPEN

Showing 1 to 5 of 5 entries

Previous 1 | MNext
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At this point you can elect to export the order as a CSV to another system or export it as a PDF.

Simply select the order via the tick box in the first column and then select the appropriate button.

(nD noel leeming

& My Account I Purchase Orders

Purchase Orders wmanage Purchase orasrs

B Purchase Orders

4= Export PO PDF  f=} Export PO CSV

Purchase Crde mmary

Show| 10

'y

v
PO Number & Order Type Supplier Name Order Date

B NLG-5P_Demo_ 02

NLG Demo Supplier 17-06-2015

i B NLG-SP_Demo 01 -SP NLG Demo Supplier 17-08-2015

' Demo 03 - MP MNLG Demo Supplier 17-06-2015
' Demo 02 - MP NLG Demo Supplier 17-08-2015

B NLG-MP_Demo 01 -MP NLG Demo Supplier 17-08-2015

Showing 1 to 5 of 5 entries

& Logged in as Demo Supplier

Search: |[Demo_0

Order Status |ALL v | ¥ Active POs Only

Earliest
Delivery 4 ¢ %
Date Invoice Number TWG Company Status
17-05-2015 3-07-2015 Moel Leeming QPEN
17-D6-2015 31-07-2015 Moel Leeming OPEN
17-06-2015 31-12-55%9 MNoe! Leeming OPEN
17-D6-2015 31-12-9959 Moel Leeming OPEN
17-05-2015 31-12-8555 Moel Leeming OPEN
- Previous 1 Nexi
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This is an example of a Purchase Order (PO) PDF

PURCHASE ORDER
Purchase Order Number NLG-SP_Demo_01 Delivery Location Details:
Purchase Order Date 17-06-2015 Number and Narme 12-Moel Leeming Moorhouse
Order Type SP Address 166 Moorhouse Ave
Status OPEN Earliest Delivery Date 17-06-2015 Number of Lines -1
Currency NZD Latest Delivery Date 31-07-2015 Total Qty Ordered 518
Supplier Code - Name 54321-NLG Demo Supplier Note Notes for supplier: Notes Tetal Order Amount $ 26,430.4000
are...
Line Supplier Item Code | Purchaser Item Barcode Description uom Qty Cost Ext. Expected Buyer
No. Code Ordered Price Amount Date
0001 SUP_PSCMLA-03EOD | PUR_131693 945098765555 Electranic Gadget EA a8 36.3000 [3,194.4000 | 17-06-2015 AB
7Q
ooo2 SUP_PSCMLA-03ED | PUR_131694 945098765320 Gadget v4.8 EA 50 30.3000 [1.515.0000 | 17-06-2015 AG
7z
0003 SUP_PSCMLA-D3ED | PUR_131697 945098765550 Electronic Item 3 EA 100 36.0000 {3.600.0000 |17-06-2015 AB
a0
0004 SUP_PSCMLA-03ED | PUR_131691 945098765310 Camera Accessory EA 65 50.0000 [3.250.0000 |31-12-8999 AG
12
0005 SUP_PSCMLA-03E3 | PUR_131633 945098765313 Accessory EA 15 5.0000 75.0000 | 17-06-2015 AB
3z
0006 SUP_PSCMLA-03E4 | PUR_1314444 945098765344 Stereo Cable EA 200 7389800 [14,796.000 | 17-06-2015 AG
47 0
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This is an example of a Purchase Order (PO) CSV

NLG-SF_Demo 01,17-06-2015,0PEN,NZD,54321,12, "Noel Leeming Moorhouse","166 Moorhouse Ave ",17-06-2015,31-07-2015,6,518,26430.4000
0001, SUP_PSCMLA-03E07Q, PUR 131693, 945098765555, "Electronic Gadget™,36.3000,"3,194.4000",ER, 88,17-06-2015,AR

0002, SUP_PSCMLA-03E07Z, PUR_131694, 945098765320, "Gadget v4.8",30.3000,"1,515.0000",EA, 50,17-06-2015,AG

0003, SUP_PSCMLA-03E09Q, PUR_131697, 945098765559, "Electronic Item 3",36.0000,"3,600.0000",EA, 100,17-06-2015,AB

0004, SUF_PSCMLA-03E01Z, PUR 131691, 945028765310, "Camera Accessory",50.0000,"3,250.0000",ER, 65,31-12-9999, 4G

0005, SUP_PSCMLA-03E33Z, PUR_131633,945098765313, Accessory, 5.0000,75.0000,EA, 15,17-06-2015,AB

0006, SUP_PSCMLA-03E44Z, PUR_1314444,945098765344, "Stereo Cable",73.9800,"14,796.0000",EA,200,17-06-2015,AG

10
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The Warehouse Supplier Electronic Portal
Supports the following two Order ‘Delivery’ Types

e SP (Single Point — delivery to one NLG store)

e MP (Multi Point — delivery to multiple NLG stores)

11
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Single Point Orders

12
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You can view the details of a single point order and perform further actions on it by selecting the PO
Number which will take you to the Order Details screen.
Single point orders are post-fixed with “— SP”.

("D noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier =

Purchase Orders wmanage purchase Orders

5 Purchase Orders

s=} EXport PO PDF | j=h EXport PO CSV

Purchase Order Summary

Show| 10 v | entries search: Demo_0 | order status [ALL v | @ Active POs Only
Earhest
= % | Delivery %
PO Number & Order Type Supplier Name Order Date | Date Invoice Number | TWG Company
B NLG-SP Demo 02 - 5P MNLG Demao Supplier 17-D6-2015 17-D6-2015 M-07-2015 Meel Leeming OPEN
BNLG MNLG Demo Supplier 17-06-2015 17-D6-2015 3-07-2015 MNael Leeming OPEN
B NLG-MP_Dema - NLG Demo Supplier 17-06-2015 17-06-2015 31-12-9999 MNoel Leeming OPEN
B NLG-MP_Demo_D02 - MP NLG Demo Supplier 17-06-2015 17-08-2015 21-12-559% MNoel Leeming OPEN
B NLG-MP_Demo 071 - MP MNLE Demo Supplier 17-06-2015 17-D6-2015 21-12-50535 MNoel Leeming OPEN

Showing 1 to 5 of 5 entries

13
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This is the Order Details screen for a Single Point order which is delivered to a single Noel Leeming store.
Where there are arrows available in the portal, the tables can be sorted by clicking on the arrows.

Notes for suppliers can be displayed in full by clicking on the hyperlink.

The Noel Leeming delivery date rules can be displayed by clicking on the @ info image.

(@D noel leeming

& My Account It Purchase Orders & Logged in as Demo Supplier ~

Purchase Orders nar

raaas miss

B8 Purchase Orders

NLG Delivery Date Rules:

d= Pick list = Change Request g
NLG will provide Earliest and Latest delivery dates at the header

Purchase Ordar Details level. The Expected Date at the detail level overrides this, however Bisitk - Pt hase Orders

will be a date between the Earliest and Latest delivery dates.

Purchase Crder Number NLG-SP_Der |fno Latest Delivery Date is required by NLG, 31/12/9999 will be & Print Labels
Purchase Order Date 17-06-2015 sent. This indicates backorder is permitted and the supplieris to Moorhouse
Crder Type sp ship_the iterjs as soon as they become available but not before the hve Mumber of Carton Labels
Earligst Delivery Date. Required

Status OPEN
Currency NZD

07 Number of Lines ]
Supplier Code-Name  54321-NLG Demo Supplier @ lsestpeiveyDae 31072015
Total Qty Orderad 518

Motes for Supplier Motes for supplier: Notes are...
Total Ordered Amount $26,430.4000
(excl GST)
Supplier ltem Purchaser item ) & . Expected i
¥ | Barcode Description Qty Ordered ¥ | CostPrice ¥ | Ext. Amount | Date ¥
P PUR.131683 945098765555 Electronic Gadget EA B2 35.3000 3.154.4000 17-06-2015 AB
DOD: PUR_131654 S450987685320 Gadget v4.8 EA 50 30.3000 1,515.0000 17-05-2015 AG

o003 SUP_PSCMLA- PUR_131687 245008765558 Electronic tem 3 EA 100 36.0000 17-06-2015 AB
D3IEDEQ

D004 SUP_PSCMLA- PUR_131681 545088765310 Camera Accessory EA 65 50.0000 3,250.0000 31-12-5958 AG
D3EMZ

DOOS SUP_PSCMLA- PUR_131833 945058765313 Azcessory EA 15 5.0000 75.0000 17-06-2015 AB
D3E33Z

DoDE SUP_PSCMLA- PUR_1314444 945098765244 Stergo Cable EA 200 73,9800 14,756.0000 17-06-2015 AG

03E44Z o I | 14
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You can view the Buyer’s details by clicking on the Buyer’s initials.
You can view the Portal Terms of Trade for Noel Leeming by clicking on the Terms of Trade link in the footer.

(ADnoel leeming TEST2

& My Account I Purchase Orders & logged in as Demo Supplier

Purchase Orders ua

B Purchase Orders

&= Pick list 4= Change Request {=p Create Invoice

Purchase Crder Details Back to Purchase Crders
Purchase Crder Number NLG-5P_Demo_01 Delivery Store Defails r
&=} Print Labels
Furchase Crder Date 17-06-2015 Store Number and Name 12-Noel Leeming Moorhouse

Number of Carton Labels
Required

Crder Type sp Store Address 166 Moorhouse Ave
Status OPEN
Currency NZD |
Supplier Code - Name 54321-NLG Demo Suppli

Buyer Contact Details:

The page at https://twitest2.b2be.com says:

Buyer Initials AB

Buyer Name: A Buyer
Email Address:  Buyer@b2be.com
Phone Number: 091111111
Mobile Number: 0222232222

Notes are...

The Terms of Trade aiready agreed and signed with Noel
Leeming Group applies.

Supplier item - Purchaser ltem - g
LineNo. | Code ¥ | Code v k

Cost Price ¥ | Ext. Amount

D001 SUP_PSCMLA- PUR_131683 q _ ] 36.3000 2,1594.4000 17-06-2015 AB
D3EDTQ

D002 SUP_PSCMLA- PUR_131684 945098765320 Gadget v4.8 EA 50 30,3000 1,515.0000 17-06-2015 AG
D3EDTZ

DD03 SUP_PSCMLA- PUR_131687 545098765558 Electronic tem 2 E& 100 35.0000 17-08-2015 ABE
D3E0SQ

D004 SUP_PSCMLA- PUR_121651 845088765310 Camera Accessory E& B5 50.0000 3,250.0000 31-12-5858 AG
D3IEDIZ

D00S SUP_PSCMLA- PUR_131633 845088765313 Accessory EA 15 5,0000 75.0000 17-06-2015 AB
D3E33Z

ooos SUP_PSCMLA- FUR_1214444 245008765344 Stereo Cable EA 200 73.5800 14, 796.0000 17-08-2015 AG
O3E44Z

15
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From here you can generate a Picking List

(aDnoel leeming

& My Account I Purchase Orders

& Logged in as Demo Supplier

Purchase Orders =

B Purchase Orders Dedails

4= Pick list = Change Request 4= Create Invoice

NLG-SP_Demo_01
17-06-2015

Delivery Store Details

Purchase Crder Date
Crder Type sp
Status OPEN
Currency NZD
H54321-NLG Demo Supplier

Stare Number and Name

Store Address

Earliest Delivery Date
Supplier Code - Name o Latest Delivery Date

Notes for Supplier

Supplier ltem Purchaser item A i

Line No. Code Code ¥ | Barcode ¥ | Description

oot SUP_PSCMLA- PUR_131683 845098765555 Electronic Gadget
D3E0TQ

D002 SUP_PSCMLA- PUR_1316%4 B45DSE7E5320 Gadget v4.B
D3EDTZ

0003 SUP_PSCMLA- PUR_131637 845098765559 Electronic tem 2
D3EDSQ

DOD4 SUP_PSCMLA- PUR_131691 545098765310 Camera Accessory
D3EMZ

DODS SUP_PSCMLA- PUR_131833 945088765313 Azcessory
DIE33Z

DODE SUP_PSCMLA- PUR_1314444 945098765344 Stereo Cable
D3E44Z

12-Noel Leeming Moorhouse

166 Moorhouse Ave

17-06-2015
31-07-2015

Notes for supplier: Notes are...

v Qty Ordered
EA B8
= )
EA 100
EA 65
EA 15
EA 200

Back to Purchase Crders

=5 Print Labels

Mumber of Carton Labels
Required

Mumber of Lines 6
Total Gty Orderad 518

Total Ordered Amount $26,430.4000

(excl GST)

" Expected i
Cost Price ¥ | Ext. Amount | Date ¥

25,3000 3,154.4000 17-05-2015  AB
30.3000 1,515.0000 17-05-2015 | AG
36.0000 3,600.0000 17-08-2015  AB
£0.0000 3.250.0000 31-12-9999 | AG
£ 0000 75.0000 17-06-2015 | AB
73.8800 14,796.0000 17-062015 | AG

16
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Picking list for a Single Point Order.
You can generate a PDF of the picking list if required.
You can go back to the Purchase Order Details screen by using the hyperlink.

(AD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier -

Pick list viewrint pick ist

B8 Purchase Orders Pick list

= PDF
Vig

Back to Crder Detail

Purch rder Number MLG-SP_Demo_01 Delivery Store Details

Purch Crder Date 17-06-2015 Store Number and Name 12-Noel Leeming Moorhouse
COrder Type SP Store Address 166 Moorhouse Ave
Status OPEN
iRy NED Earliest Delivery Date  17-06-2015 Numberoflines 6
Supplier Code - Name 54321-NLG Demo Supplier o Latest Delivery Date 31-07-2015 L R e

Motes for Supplier Notes for supplier: Notes are...

Lme Supplier item Purcha ser Ilem
Code Barcode ¥ Description Expected Date Qty Ordered'

o001 SUP_PSCMLA- PUR_131633 45008TEE555 Electronic Gadgst 17-D6-2015
03E07Q

oDo2 AL SUP_PSCMLA- PUR_121654 945088765320 Gadget v4.8 17-06-2015 = 50
D3EDTZ

0003 AB SUP_PSCMLA- PUR_1318657 945098765559 Electronic ltem 3 17-06-2015 EA 100
O3EDSQ

oDo4 AG SUP_PSCMLA- PUR_131681 945088785310 Camera Accessory 31-12-5559 E4 B85
DIEDIZ

0005 AB SUP_PSCMLA- PUR_131633 545086765313 Arcessory 17-06-2015 E& 15
D3E33Z

DDDE AG SUP_PSCMLA- PUR_1214444 S450BETES244 Stereo Cable 17-06-2015 E& 200

O2E44Z 1 7
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This is an example of a single point Pick List PDF

PICK LIST
Purchase Order Number NLG-SP_Demo_01 Delivery Location Details:
Purchase Order Date 17-06-2015 Mumber and Name 12-Noel Leeming Moorhouse
Order Type sP Address 166 Moorhouse Ave
Status OPEN
Currency NZD Earliest Delivery Date 17-06-2015
Supplier Code - Name 54321-NLG Demo Supplier Latest Delivery Date 31-07-2015 Number of Lines 6
MNotes for Supplier: Notes for supplier: Notes Total Qty Ordered 518
Line Buyer Supplier item Purchaser ltem | Barcode Description Expected Date | UOM Qty Qty Picked
No. Code Code Ordered
ooom AB SUP_PSCMLA-0 | PUR_131893 945098765555 | Electronic Gadget 17-068-2015 EA 88
3EO07Q
0002 | AG SUP_PSCMLA-0 | PUR_131694 945098765320 | Gadgetv4.8 17-06-2015 EA 50
3E0TZ
0003 | AB SUP_PSCMLA-0 | PUR_131897 945098765559 | Electronic ltem 3 17-08-2015 EA 100
3E09Q
0004 AG SUP_PSCMLA-0 | PUR_131691 945098765310 | Camera Accessory 31-12-9999 EA 65
JE0Z
0005 | AB SUP_PSCMLA-0 | PUR_131833 945098765313 | Accessory 17-06-2015 EA 15
3E33Z
0006 | AG SUP_PSCMLA-0 | PUR_1314444 | 945098765344 | Stereo Cable 17-08-2015 EA 200
3JE447
Signature No. of Cartons

18
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From here you can create a request for change for the PO details if required.

(aDnoel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier -

Purchase Orders =

B Purchase Orders

4= Pick list = Change Request 4= Create Invoice

Purchase Crder Details Back to Purchase Crders
Furchase Crder Number P_Demo_01 Delivery Store Details >
=5 Print Labels
Purchase Order Date 17-06-2015 Store Number and Name 12-Noel Leeming Moorhouse
Crcler Type sp Store Address 166 Moorhouse Ave Number of Carton Labsls

Required
Status OPEN

Currency NZD

075 Mumber of Lines 6
Supplier Code -Name  54321-NLG Demo Supplier @ Lstsstpelverypae 31072015
Total Gty Orderad 518

Earliest Delivery Date 17-06-2015

Notes for Supplier Notes for supplier: Notes are...
Total Ordered Amount $26,430.4000
(excl GST)

Supplier ltem Purchaser item A i A A " Expected i

Line No. Code Code v ¥ | Description ¥ Qty Ordered ¥ | CostPrice ¥ | Ext. Amount | Date ¥

oot SUP_PSCMLA- PUR_131683 845098765555 Electronic Gadget EA B8 35.3000 3.184.4000 17-06-2015 AB
03E07Q

0002 SUP_PSCMLA- PUR_1318%4 ©45086765320 Gadget v4.B EA 50 30.3000 1,515.0000 17-05-2015 AG
D3EDTZ

0003 SUP_PSCMLA- PUR_131687 245098765558 Electronic tem 3 EA 100 35.0000 3,600.0000 17-D6-2015 AB
D3EDSQ

DoD4 SUP_PSCMLA- PUR_131691 545088765310 Camera Accessory EA 65 50.0000 3,250.0000 31-12-8899 AG
D3EMZ

Doos SUP_PSCMLA- PUR_131833 945088765313 Azcessory EA 15 £.0000 75.0000 17-06-2015 AB
DIE33Z

Doos SUP_PSCMLA- PUR_1314444 Sterso Cable EA 200 73.9800 14,796.0000 17-D6-2015 AG

D3E44Z ) T 1 9
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Following a discussion with the buyer, from the Change Request screen you can update the quantities ordered and the
cost prices as required. Additional notes can be added for the buyer.

All changes will be emailed to the appropriate buyer for that line. Each buyer will only receive details of lines that have
changed that are relevant to them. You will receive a copy of the email.

(a0 noel leeming

& My Account I Purchase Orders

& Logged in as Demo Supplier -

Change Request

EE Purchase Order

* Email Change Request

Purchase Order Details

Purchase Crder
Number

Purchase Order Date 17-06-2015
Crder Type sP
Status OPEN
Currency NZD
54321-NLG Demo Supplier

NLG-SP_Demo_01 Delivery Store Details
Store Number and Name

Store Address

Earliest Delivery Date

o Latest Delivery Date

Supplier Code - Name Notes for Supplier

Back to Purchase Crder

Numbsr of Lines 6
Total Gty Ordered 518

Total Ordered Amount $26,430.4000
(excl GST)

12-Noel Leeming Moorhouse

166 Moorhouse Ave

17-06-2015
2015-07-31

Notes for supplier: Notes are..

Suppiier item Purchaser Cost Expected Cancel
Line No. Code tem Code Barcode Description Qty Ordered Price Ext. Amount | Date Line
88 15

SUP_PSCMLA- PUR_131693 945088765555  Electronic Gadgst
D3EDTQ
0o02 SUP_PSCMLA- PUR_ 131654 945086765320 | Gadgetv4.s
- D3E0TZ
0003 SUP_PSCMLA- PUR_131697 945098765559 | Electronic Item 3
03EDSQ
ooo4 SUP_PSCMLA- PUR_121891 945098765310 | Camera Accessory
D3EMZ
0008 SUP_PSCMLA- PUR_121623 94506875312 Accessory
D3E33Z
o | opoe SUP_PSCMLA- PUR_1314444 G4SOGRTES344 | Stereo Cable
D3E44Z

Additional Notes:

36.3000 3,184.4000 6-20

EA 50 17-08-2015 AG
EA 100 36.0000 3,600.0000 17-06-2015 AB
EA &85 S0.0000 3,250.0000 31-12-5559 AG
E4 15 5.0000 75.0000 17-06-2015 AB
E4 200 739800 14,796 0000 17-D6-2015 AG

20
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Tick the box at the end of the line you wish to update.
This will display a copy of that line with text boxes for the quantity ordered and cost price.
Update these values as necessary.

Line Supplier tem Purchaser Ext. Expected Cancel
No. Code ltem Code Barcode Description Qty Ordered Cost Price Amount Date Line

0001 SUP_PSCMLA-  PUR_131883  D4508BTBSSSS | Electronic Gadget 36,3000 31944000 | 17-06-2015
D3EDTQ
SUP_PSCMLA-  PUR_131633 945098765555  Electronic Gadget EA = 355000 17600000 | 17-06-2015 LB
D3EDTQ

0o SUP PSCMLA- | PUR 131694 | 945098765320 | Gadostv4.8 EA 50 30.3000 1.515.0000 | 17-06-2015 AG

To cancel a line tick the box at the far right of the line.
This will automatically update the quantity ordered to O.

& | o002 SUP_PSCMLA- | PUR_131694 045088765320  Cadgetv4.d E4 =0 30.2000 15150000 17-06-2015 AG
03E0TZ

= SUP_PSCMLA- | PUR_131894 045088765320  Cadgetvd.d E4 0 30.2000 0.0000 17-08-2015 AG 7
D3EDTZ

Additional notes can be added. These will be included in the email that is sent to the Buyers impacted by
the changes.

Additional Notes:

Add notes for the buyers here._..

21
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Enter your changes and any additional notes

(AD noel leeming
Purchase Crder Details Back to Purchase Order
Purchase Order NLG-SP_Demo_02 Delivery Store Details
Numbet Store Numberand Name 12-Noel Leeming Moorhouse Mumbererings 6

Purchase Order Date 17-06-2015 Total Gty Orderad 518

Store Addrass 166 Moorhouse Ave

Order Type sp Total Ordered Amount $26,430.4000
Status ~ OPEN Earliest Delivery Date~ 17-06-2015 (exci-GST)
Currency NZD o Latest Delivery Date 2015-07-31
o = : .
SugplierGode.-Name FASZENLG Demo.Supptier MNaotes for Supplier Motes for suppiier: Notes are...
Line Supplier ftem Purchaser Expected
No. Code ltem Code Barcode Description Date
& | 0o01 SUP_PSCMLA- | PUR_131693 | 045088765555 | Electronic Gadgst EA B8 36.3000 3,194.4000 17-06-2015 AB
D3EOTQ
>> SUP_PSCMLA-  PUR_121693 | 945098765555 | Electronic Gadget EA [2&.2000 1815.0000 17-08-2015 AB
D3EDTQ
@ | 0002 SUP_PSCMLA-  PUR_131684 | 945088765320 | Gadgetv4® EA 50 30.3000 1,515.0000 17-06-2015 AG
D3EDTZ
>> SUP_PSCMLA- | PUR_131604 | 045098765320 | Gadgetv48 EA o | [20.3000 ] | b.oooD 17-08-2015 AG ]
D3ELTZ i R B il
@ | ooo3 SUP_PSCMLA- = PUR_131697 | 945058765559 | Electronic tem 3 EA 100 36.0000 36000000 | 17-D6-2015 AB
03E0SQ
>> SUP_PSCMLA- | PUR_131657 | 45008765555  Electronic tem 3 EA [so | [35.0000 1750,0000 17-06-2015 AB
02E0SQ B
=]  0OD4 SUP_PSCMLA-  PUR_131891 945098765210 | Camera Accessory EA 85 50.0000 32500000 | 31-12-8869 AG
D3EMZ
@ | 0Dos SUP_PSCMLA- | PUR_131633 | 045088765313 | Accessory EA 15 5.0000 75.0000 17-08-2015 AB
03E33Z
>> SUP_PSCMLA- | PUR_131633 | 945088765313 | Accessory EA 15 | 45000 | | &7.5000 17-068-2015 AB
03E33Z Bl 1 | SRR 1
DO0E SUP_PSCMLA- | PUR_1314444 | 9450SE765344 | Stereo Cable EA 200 73.9800 17-06-2015 AG
03E44Z
Additional Notes:
Line Z -cancel line = 22

Line 3 - quantity and price change =
Line 5 - price change P



("D noel leeming

Once your updates have been entered click on Email Change Request.
This will email the buyer with your requested changes. You will receive a copy of the email for your reference.
Noel Leeming will update their PO to match, if there are issues the buyer will contact you.

(@D noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier

Change Request cres

E Purchase Order

iange Request

m Email Change Request

Purchase Crder De Back to Purchase Crder
Furchase Orde NLG-SP_Demo_02 Delivery Store Details
Number Store Number and Name 12-Noel Leeming Moorhouse Number.otlLines 5
s N | Gty
Furchase Crder Date 17-06-2015 Store Address 166 Moorhouse Ave Total Gty Crdered 518
Crder Type SP Total Ordered Amount $26,430.4000
Status  OPEN EarliestDelivery Date  17-06-2015 {emiitas),
Currency NZD o Latest Delivery Date 2015-07-31
I ier Code - | i
Slipplier Sode--Name 74321 NLG Demo: Sipplier Notes for Supplier Notes for supplier: Notes are...
Supplier ltem Purchaser Ext. Expected Cancel
Code item Code Barcode Description Gty Ordered Cost Price Amount Date Line
i« (L] SUP_PSCMLA- PUR_131853 $4508B8765555 | Electronic Gadget EA B8 363000 3.194.4000 17-06-2015 AB
D3EDTQ
== SUP_PSCMLA-  PUR_131893 945098765555 | Electronic Gadget EA [so | [28.3000 | | 1815.0000 17-08-2015 AB
D3E07Q F Fi||-d :
" SUP_PSCMLA-  PUR_131694 845098765320 ~ Gadgetv4.8 EA 50 30.3000 1,515.0000 17-D6-2015 AG
D3EOTZ
= SUP_PSCMLA- | PUR_131694 | S45088785320 Gadgetv4.s EA o 20,2000 0.0000 17-06-2015 AG 7l
DIEDTZ - alE
[# | DoO2 SUP_PSCMLA-  PUR_131897 Electronic tem 3 EA 100 36.0000 3,600.0000 17-06-2015 AB
DEEDSQ
= SUP_PSCMLA- | PUR_131667 | 945088765558 | Electronic ltem 3 EA = 15,0000 1750.0000 17-06-2015 AB
D3E0SQ 2 .
0004 SUP_PSCMLA-  PUR_1318%1 945088785210 Camera Accessory EA 85 50.0000 3,250.0000 | 31-12-8899 AG
DIENZ 2 3
@ | Doos SUP_PSCMLA- | PUR_131633 945088765313 | Accessory EA 5 5.0000 17-06-2015 AB

D3E33Z



(nD noel leeming

Once a Change Request has been emailed, the portal will use the updated values as the current version of the PO.
The status of the PO has been updated and the changed lines will be highlighted as shown. The original lines are shown for

reference only.
(aD noel leeming

TEST2

&= Pick list | f=h Change Request 4=} Create Invoice

Furchase Crder Details

Purchase Crder
Number

Purchase Crder Date
Crder Type

Status

Currency

Supplier Code - Name

Supplier item
Line No. Code

oo SUP PSC

O3E07G

SUP_PSCMLA-

Cancelied Line | SUP_PSCMLA-

0003

SUP_PSCMLA-
D3E0SQ

Price Changs SUP_PSCMLA-

NLG-SP_Demo_01 Delivery Store Detaits

Store Number and Name

17-06-2015 Store Address
sP

CHAMNGE REQUESTED Earliest Delivery Date
NZD o Latest Delivery Date
54321-NLG Dem lier

MNotes for Supplier

Purchaser item

b Description

845098765320

Gadget v4.8

PUR_131697 945098765559 Eiectronic fem 3
PUR_131687 945088765559 Electronic tem 3
PUR_1316591 845098755310 Camera Accessory
PUR 131633 945098765313 Accessary
PUR_131633 B4S08ETES313 Accessory
FUR_1214444 245008765344 Sterec Cable

12-Noel Leeming Moorhouse

166 Moorhouse Ave

17-06-2015
31-07-2015

Notes for supplier: Notes are...

£4 48
EA =0
EA 30
EA 0
EA 100
Ea 50
EA &5
£4 15
= 18
EA 200

Back to Purchase Crders

&= Print Labels
Mumber of Carton Labels
Required
Number of Lines 6

Total Gty Crdered 380

Total Ordered Amount $21,678.5000

(excl GST)

Cost Pricee
36.3000 3.194. 4000 17-06-2015 AB
36.3000 1,815.0000 17-06-2015 AB
30.3000 1.515.0000 17-06-2015 AG
30.3000 0.0000 17-06-2015 AG
36.0000 3.600.0000 17-06-2015 AB
5.0000 1,750.0000 17-06-2015 AB
50.00D0 3;250:0000 31-12-5558 AG
5.0000 75.0000 17-05-2015 AB
45000 67.5000 17-06-2015 AB

73.9800 14,756 0000 17-06-2015 AG

Expected A
Ext. Amount | Date b

24



(nD noel leeming

You can print carton labels for this PO by entering the number of labels you want to print and clicking Print
labels.
noel leeming TEST2

#=h Pick list = Change Request = Create Invoice

Purchase Crder Details Back to Purchase Crders
Purchase Crder MLG-SP_Demo_01 Deifvery Store Details Q Print Label
2! rint Labels
Number Store Number and Name 12-Noel Leeming Moorhouse
Ruichase Orderpat 1002015 Stare Address 166 Moorhouse Ave Number of Carton Labels
Crder Type SP Required
Status CHANGE REQUESTED Earliest Delivery Date 17-06-2015
Currency NZD o Latest Delivery Date 31-07-2015 Number of Lines 6
Supplier Code - Name 54321-NLG Demo Supplier Total Qty Ordered 380

Motes for Supplier Notes for supplier: Notes are...
Total Ordered Amount $21,678.5000

(excl GST)
Supplier item Purchaser ltem a x ~ Expected -
Line No. b Description Qty Ordered ¥ | CostPrice¥ | Ext. Amount | Date .
oo Electronic. Gadget EA 48 36.3000 3.194 4000 17-06-2M5 AB
Electronic Gadgst E4 50 365.3000 1,815.0000 17-08-205 AB
0oo2 et v4.8 EA 30 30.3000 1.515.0000 17-06-2015 AG
o Line Gadget v4.8 EA o 30.3000 0.0000 17-06-20M5 AG
0003 Blectronic ftem 3 EA 100 36.0000 36000000 17-06-2015 AB
SUP_PSCMLA- PUR_131687 9450868765559 Electronic Item 3 EA 50 35.0000 1,750.0000 17-05-2015 £B
D2ECEQ
ooo4 SUP_PSCMLA- PUR_131891 545088755310 Camera Accessory E4 &5 50.0000 3,250.0000 31-12-5895 AG
03EMZ
0605 SR PUR 131633 945098765313 Acceszary EA ] 5.0000 75.0000 17-05-2015 AB
f13E.
Frice Changs  SUP_PSCMLA- PUR 121633 845088765313 Accessory EA 15 4.5000 67,5000 17-D5-2015 AB
D3E3
0006 SUP_PSCMLA- PUR_1314444 94500765244 Stereo Cable EA 200 73.9800 14,756.0000 17-06-2015 AG 25

D2E44Z
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This is an example of a Carton label.
This can be printed using your standard print options.

From:

NLG Demo Supplier
110 Symonds Street

Auckland

PO Number: For:

NLG-SP D | Noel Leeming 12-Noel
emo 01 Leeming Moorhouse

166 Moorhouse Ave

26
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Multi Point Orders

27



("D noel leeming

You can view the details of a multi point order and perform further actions on it by selecting the PO Number
which will take you to the Order Details screen.
Multi point orders are post-fixed with “— MP”.

(aDnoel leeming

& My Account Ity Purchase Orders & lLogged in as Demo Supplier =~

Purchase Orders wanage purchase orders

B8 Purchase Orders

#=: Export PO PDF = Export PO CSV

Purchase Order Summary

Shscn| 10 Y| enthes Search: Demo_0 Order Status |ALL v | ) Active POs Only
Earhest
- 4 | Delivery %
PO Number & Order Type Supplier Name Order Date | Date Invoice Number | TWG Company
B NLG-5P_Demo 02 - 5P NLG Demo Supplier 17-06-2015 17-D6-2015 3N-07-2015 Moel Leeming OPEM
B NLG-MP_Demo_03 - MP NLG Demo Supplier 17-06-2015 17-D6-2015 31-12-5559 MNosl Leeming CPEN
B NLG-MP_Demo_02 - MP NLG Demo Supplier 17-06-2015 17-06-2015 31-12-9959 Moel Leeming OPEN
B NLG-MP_Demo_ 07 - MP NLG Demo Supplisr 17-06-2015 17-06-2015 31-12-5550 Mol Leeming OPEN

B NLG-5FP_DCem - 5P NLG Demo Supplier 17-D6-2015 17-D6-2015 31-07-2015 Meel Leeming CHANGE REQUESTED

Showing 1 to 5 of 5 entries
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This is the Store Details screen for a Multi Point order which is delivered to multiple Noel Leeming stores.
Where there are arrows available in the portal, the tables can be sorted by clicking on the arrows.

Notes for suppliers can be displayed in full by clicking on the hyperlink.

The Noel Leeming delivery date rules can be displayed by clicking on the @ info image.

(aD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier

s cmesan

Purchase Orders wanage purchasd o penvery pate Rules:

B Purchase Orders Details
NLG will provide Earliest and Latest delivery dates at the header
level. The Expected Date at the detail level overrides this, however
ki PO Product Summary B Pick list will be a date between the Earliest and Latest delivery dates.

If no Latest Delivery Date is required by NLG, 31/12/9999 will be
sent. This indicates backorder is permitted and the supplier is to Back ta Purchase Orders
ship the items as soon as they become available but not before the
Earliest Delivery Date.

Purchase Order Details

Purchase Order Number NLG-MP_Demo_01

Purchase Crder Date 17-06-2015 Number of Lines 4
Order Type MP ) Latest Delivery Date 31-12-9989 Total Qty Ordered 290
Status OPEN Notes for Supplier Notes for supplier: Notes are... Terl Orasmo enolie §11,573.0000

(excl GST)
Currency NZD

Supplier Code - Name 54321-NLG Demo Supplier

Store Number Store Name Store Address m

12 el Leeming Moorhouse 166 Moorhouse Ave OPEM
13 MY ceming Papanui 43 Langdons Rd Papanui OPEN
1R Mesl Leeming Te Rapa The Base Te Rapa Road Te Rapa OPEM
2Q Moel Leeming Queen Street 126 Queen StreetCentral City Auckland OPEM
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You can view the PO Product Summary by click on the PO Product Summary button.

(aD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier

Purchase Orders -

B Purchase Orders

I PO Product Summary = Pick list

Purchase Order Deta Back to Purchase Crders
Purchase Order Numbe NLG-MP_Demo_01
Purchase Order Date 17.06-2015 Earliest Delivery Dats 17-06-2015 MNumber of Lines 4
Order Type MP o Latest Delivery Date 31-12-99409 Total Gty Crdered 290
Status OPEN MNotes for Supplier Notes for supplier: Notes are... Jerl e irggljrt AT
{excl GST)

Currency NZD
Supplier Code - Name 54321-NLG Demo Supplier

Moel Leeming Moorhouse 186 Moorhouse Ave OPEN
13 Moel Leeming Papanui 43 Langdons Rd Papanui OPEM
1R Mesl Leeming Te Rapa The Base Te Rapa Road Te Rapa OPEM
2Q Moel Leeming Queen Street 126 Queen StreetCentral City Auckland OPEM
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The PO Product Summary screen shows the total quantities for one item across all stores in the PO.
This allows you to view total quantities and check stock if required.

You can view the Buyer’s details by clicking on the Buyer’s initials.

Clicking the Back to Purchase Order link takes you back to the store details.

(3D noel leeming
& My Account Iy Purchase Orders & Logged in as Demo Supplier
Purchase Orders ianage Purchase order:
B Purchase Orders = Ul Details | PO Product Summarny
PO Product Summary Back to Purchase Order

Purchase Order Numbear NLG-MP_Demo_01

Purchase Order Date 17.06-2015 Earliest Delivery Date 17-06-2015 Mumber of Lines 4

Order Type MP o Latest Delivery Date 31-12-9989 TinheR R e
Buyer Contact Details:

Status OPEN MNotes for Supplier Notes for supplier: Notes are...
Currency NZD

Buyer Initials AB
Buyer Name: A Buyer

Email Address:  Buyer@b2be.com
Phone Number: 091111111

Supplier Code - Name  54321-NLG Demo Supplier

' Mobile Number: 022222222

Supphier ltem Purchaser ltem , A .

Line No. Code Code - ¥ | Description X

o001 SUP_P3CMLA- PUR_131883 845088765555 Electronic Gadget EA B0 363000 21760000 17-08-2015 AB
03EDTC

pog2 SUP_PSCMLA- PUR_131624 245098765320 Gadget v4.5 EA 0 30.3000 1,515.0000 31-12-958% AG
O3EDTZ

Do03 SUP_PSCMLA- PUR_131687 945088765559 Electronic ltem 3 EA 80 36.0000 2 BE0.0000 17-08-2015 AB
03E0SQ

0004 SUP_PSCMLA- PUR_131891 945098765310 Camera Accessory EA 100 50,0000 5,000.0000 31-12-9999 | AG
D3E0IT
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You can view the Pick list of the complete PO for ALL stores by clicking on the Pick list button on the store
detail screen.

(aD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier

Purchase Orders manage purchase orders
B Purchase Orders Details
K PO Product Summary 4= Pick list

Purchase Order Details Back to Purchase Crders

Purchase Order Number NLG-MP_DeWf_01

Purchase Order Date 17062015 Earliest Delivery Date 17-06-2015 Number of Lines 4
Order Type MP o Latest Delivery Date 31-12-9989 Total Qty Ordered 290
Status OPEN Notes for Supplier Notes for supplier: Notes are... Terl Orasmo enolie §11,573.0000

(excl GST)
Currency NZD

Supplier Code - Name 54321-NLG Demo Supplier

Moel Leeming Moorhouse 186 Moorhouse Ave OPEN
13 Moel Leeming Papanui 43 Langdons Rd Papanui OPEM
1R Mesl Leeming Te Rapa The Base Te Rapa Road Te Rapa OPEM
2Q Moel Leeming Queen Street 126 Queen StreetCentral City Auckland OPEM
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The full Pick list screen shows the items to be picked for all stores.
These are split per store in the table.

You can print a copy of the Pick list by clicking on the PDF button.
Clicking the Back to Order Detail link takes you back to the store details.

(@ noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier

Pick list v

E Purchase Orders Pick list

= PDF

WView ist Back to Crder Detail

base Order NLG-MP_Demo_01

Number Earliest Delivery Dats 17-06-2015
Purchase Crder Date 17-06-2015 o Latest Delivery Date 31-12-0999
Orger Type me MNotes for Supplier Notes for supplier: Notes are...
Status OPEN Number ofLines 4
Currency NZD Total Gty Ordered 290

Supplier Code-Name  54321-NLG Demo Supplier

A Supplier ltem A Purchaser ltem A A A A A
Line No. ¥ Code ¥ | Code ¥ | Barcode ¥ | Description v Qty Ordered ¥ | Expected Date ¥

Destination Store - 12 - Noel Leeming Moorhouse

0001 AB SUP_PSCMLA- PUR_131682 945098765555 Electronic Gadget E& 10 17-06-2015
D3EDTQ

0002 AG SUP_PSCMLA- PUR_131584 Gadget v4.8 =% 10
D3E07TZ

0003 AB SUP_PSCMLA- PUR_131687 945098765559 Electronic Item 3 E& 10 17-06-2015
D3EDQSQ

0004 AG SUP_PSCMLA- PUR_131681 945008765310 Camera Atcessory E& &0 31-12-995%
D3EMZ

Destination Store - 13 - Noel Leeming Papanui

0001 AB SUP_PSCMLA- PUR_131883 945098765555 Electronic Gadget =% 20 17-0D6-2015
D3E07TQ

0003 AB SUP_PSCMLA- PUR_131687 Electronic Item 3 E& 10 17-06-2015
D2E0SQ

33
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This is an example of a multi point Pick List PDF. Each store’s pick list will be on a separate page.

PICK LIST
P PICK LIST
P
g PICK LIST
2 Purchase
8 PICK LIST
Purchase
Order Ty, pyrchase Order Number  NLG-MP_Demo_01 Delivery Location Details:
Status Purchase Order Date 17-06-2015 Number and Name 2Q-Noel Leeming Queen
_ Currency Street
1 Supplier Order Type MpP Address The Base Te Rapa Road Te Rapa
1 Status OPEN
i Currency NZD Earliest Delivery Date 17-06-2015
( Supplier Code - Name 54321-NLG Demo Supplier Latest Delivery Date 31-12-8999 MNumber of Lines 2
Notes for Supplier: Notes for supplier: Notes Total Qty Ordered 80
- are...
( Line
Nao.
( 0001 Line Buyer Supplier Item Purchaser item | Barcode Description Expected Date | UOM Qty Qty Picked
No. Code Code Ordered
s 0003 0002 | AG SUP_PSCMLA-0 | PUR_131694 945098765320 | Gadget v4.8 31-12-9999 EA 40
3E07Z
0004 AG SUP_PSCMLA-0 | PUR_131691 945098765310 Camera Accessory 31-12-9999 EA 40
3EMZ
Signature Mo. of Cartons
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From the store details you can see the overall status of the PO.

You can see the status of each individual store.
For multi point POs you will action each store separately. To access a store’s PO details click on the store

number link.

(aD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier

Purchase Orders wanage purchase Orders

B8 Purchase Orders Details

I PO Product Summary = Pick list

Purchase Order Details Back to Purchase Crders

Purchase Order Number NLG-MP_Demao_01

Purchase Order Date 17062015 Earliest Delivery Date 17-06-2015 Number of Lines 4
Order Type MP o Latest Delivery Date 31-12-9989 Total Qty Ordered 290
Status OPEN Notes for Supplier Notes for supplier: Notes are... Jerl e i'lv}g’g'jrt §11,573.0000
(excl GST)

currency NZD

Supplier Code - Name 54321- Demo Supplier
Store Number ore Name Store Address - m

12 Moel Leeming Mocrhouse 166 Moorhouse Ave OPEM
13 Moel Leeming Papanui 43 Langdons Rd Papanui OPEM
1R Mesl Leeming Te Rapa The Base Te Rapa Road Te Rapa OPEM
2Q Moel Leeming Queen Street 126 Queen StreetCentral City Auckland OPEM

35



("D noel leeming

This is the order details for the selected store.
You can view the Noel Leeming Terms of Trade by clicking on the Terms of Trade link in the footer.
You can also view the Pick list for this store by clicking on the Pick list button.

(M noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier ~

Purchase Orders wanage Purchase orders

B Purchase Orders

&= Pick list | = Change Request dmC i The page at https://twltest2.b2be.com says:

The Terms of Trade already agreed and signed with Noel Back to Purchase Crder

Leeming Group applies.
NLG-MP_Demo_

17-06-2015 | Moorhouse
0K & Print Labels
Mp

Crder Type ave
Status OPEN MNumber of Carton Labels
Currency NZD Eariiest Delivery Date 17-06-2015 Required
Supplier Code-Name  54321-NLG Demo Supplier @ eestoeiveypae 314129999
Motes for Supplier Notes for supplier: NMotes are...
Number of Lines 4

Total Gty Ordered 90
Total Ordered Amount $4,026.0000

{excl GBT)

Supplier ftem Purchaser item Expecled

Line No. Code ¢ Code ¢ Barcode ¢ Description Qty Ordered s Cost Prn:e' Ammmt Date

EHEE SUP_PSCMLA- PUR_131683 845088785558 Electronic Gadget 36.3000 363.0000 17-06-2015
GIEDTO

oooz SUP_| F'SCMLﬁ.— PUR_131684 945088755320 Gadget v4.8 E4 10 30.3000 303.0000 I1-12-555% AG
Q3ED7.

ooo3 SUP_PSCMLA- PUR_121857 045028785550 Electronic tem 3 =208 10 35.0000 360.0000 17-06-2015 AB
O03EDSO

o004 SUP_PSCMLA- PUR_131681 945098765310 Camera Aceessory EA 60 50.0000 3,000.0000 31-12-99%9. | AG
03ED1Z
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Picking list for a single store for a Multi Point Order.
You can generate a PDF of the picking list if required.
You can go back to the Purchase Order Details screen by using the hyperlink provided.

(aDnoel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier ~

P'Ck ||St View/Print Pick list

E Purchase Orders Pick hist
= PDF
Vie ist Back to Crder Detail
Purchas er Number NLG-MP_Demo_01 Delivery Store Details
FPurchase Crder Date 17-06-2015 Store Mumber and Name 12-Noel Leeming Moorhouse
Crder Type MP Store Address The Base Te Rapa Road Te Rapa
Status OPEN
i alivery a Mumber of Lines 4
Currency NZD Earliest Delivery Date 17-06-2015
31-12.99499 Total Gty Crderad a0

Supplier Code - Name 54321-NLG Demo Supplier o Latest Delivery Date

Notes for Supplier Notes for supplier; Notes are..

Supplier ltem Purchaser ltem
Line No. Code Code Barcode ¥ Description Qty Ordered v Expected Date
545088765

Don1 SUP_PSCMLA- PUR_ 131683 652555 Electronic Gadget 17-06-2015
D3EDTQ

000z AG SUP_PSCMLA- PUR_ 131654 845068765320 Gadget v4.8 EA 10 31-12-55585
D3EDTZ

D003 AB SUP_PSCMLA- PUR_131687 545098765558 Elecironic ltem3 E& 1o 17-06-2015
03EDEQ

0o04 AG SUP_PSCMLA- PUR_131831 Camera ALcessory E& a0 31-12-5899

03ED1Z " 3 7



(nD noel leeming

This is an example of a multi point Store Pick List PDF.
ONLY the selected store will be included in this PDF.

PICK LIST
Purchase Order Number NLG-MP_Demo_01 Delivery Location Details:
Purchase Order Date 17-06-2015 Number and Name 12-Noel Leeming Moorhouse
Order Type MP Address The Base Te Rapa Road Te Rapa
Status OPEN
Currency NZD Earliest Delivery Date 17-06-2015
Supplier Code - Name 54321-NLG Demo Supplier Latest Delivery Date 31-12-9999 Mumber of Lines 4
Notes for Supplier: MNotes for supplier: Notes Tatal Gty Ordered 90
are...
Line Buyer Supplier ltem Purchaser Item | Barcode Description Expected Date | UOM Qty Gty Picked
No. Code Code Ordered
0001 AB SUP_PSCMLA-0 | PUR_1316893 845098765555 | Electronic Gadget 17-08-2015 EA 10
3E07Q
0002 AG SUP_PSCMLA-0 | PUR_131834 945098765320 | Gadget v4.8 31-12-9999 EA 10
3E07Z
0003 AB SUP_PSCMLA-0 | PUR_131887 845098765559 | Electronic ltem 3 17-06-2015 EA 10
3E09Q
0004 AG SUP_PSCMLA-0 | PUR_131691 945098765310 | Camera Accessory 31-12-9999 EA &0
3EMZ
Signature No. of Cartons
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From here you can create a request for change for the PO details.

(aD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier

Purchase Orders =

B Purchase Orders

&=} Pick list | =k Change Request {=k Create Invoice

Purchase Order Store D Back to Purchase Ordear
Furchase Crder Number -MP_Demo_01 Delivery Store Details
Purchase Order Date 17°06-2015 Store Number and Name 12 Noel Leeming Moorhouse :
&3} Print Labels
Crder Type MP Store Address 166 Moorhouse Ave
Sfatus OPEN Number of Carton Labels
s ivery Date 06 Required
Currency NZD Earliest Delivery Date 17-06-2015
Supplier Code-Name  54321-NLG Demo Supplier @ LoestDeiverypate  31-12:9999
Notes for Supplier Notes for supplier: Motes are...

Number of Lines 4
Total Gty Crdered 90
Total Crdered Amount $4,026.0000

{excl GBT)
Supplier ltem Purchaser item A A a Ext. Expected .

Line No. Code Code ¥ | Barcode Qty Ordered ¥ | CostPrice ¥ | Amount Date ¥

0001 SUP_PSCMLA- PUR_131663 945008765555 Electronic Gadget EA 10 35,3000 363.0000 17-06-2015 = AB
G3E07Q

0oo2 SUP_PSCMLA- PUR_131654 Gadget v4.2 EA 10 30.3000 AG
D3EDTZ

0003 SUP_PSCMLA- PUR_131897 945088765559 Electronic Item 3 EA 10 35.0000 360.0000 17-06-2015 AB
03EDSQ

DD04 SUP_PSCMLA- PUR_1316%1 245088765310 Camera Accessory EA 1] 50.0000 3.000.0000 31-12-5558 AG
D3ED1Z

39

Copyright 2013 B2BE NZ Pty Ltd. All rights reserved.



("D noel leeming

Following a discussion with the buyer, from the Change Request screen you can update the quantities
ordered and the cost prices as required. Additional notes can be added for the buyer.

All changes will be emailed to the appropriate buyer for that line. Each buyer will only receive details of
lines that have changed that are relevant to them.

For Multi point POs, if you update a PRICE for one store, this will be reflected across ALL stores in the PO
containing this item.

(@D noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier =~

Change Request create change Request

B8 Purchase Order ' € Change Reqguest

 Email Change Request

Purchase Crder Details Back to Purchase Crder

Furchase Order Number NLG-MP_Demo_01

Purchase Order Date 1706-2015 Earliest Delivery Date 17-06-2015 Number of Lines 4
Order Type MP o Latest Delivery Date 9999-12-31 Total Gty Crdered 90
Status  OPEN Notes for Supplier  Notes for supplier: Notes are.. ol Ordereii‘:‘ggﬁ 340288000

Currency NZD
Supplier Code - Name 54321-NLG Demo Supplier

Supplier tem Purchaser Cost Ext Expected Cancel
Line No. Code item Code Barcode Description Qty Ordered Price Amount Date Line

SUP_PSCMLA- PUR_131683 D4SDPBTESSES | Electronic Gadget 36,3000 363.0000
03EDTQ

0002 SUP_PSCMLA- PUR_131694 94S0BETESI20 | Gadgetvéd EA 10 30.3000 303.0000 31-12-9998 AG
D3ED7Z

0003 SUP_PSCMLA- PUR_131687 9450BBTEESES  Electronic ltem 3 EA 10 35,0000 360.0000 17-06-2015 AB
03E0SQ

D0D4 SUP_PSCMLA- PUR_131881 945006765310 Camera Accessory EA &0 50.0000 30000000 | 31-12-999% AG
03ED1Z

Additional Notes:
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Tick the box at the end of the line you wish to update.
This will display a copy of that line with text boxes for the quantity ordered and cost price.
Update these values as necessary.

Supplier ltem Purchaser Ext. Expected Cancel
Line No. | Code item Code Barcode Description Qty Ordered Cost Price Amount Date Line

Do SUP_PSCMLA- PUR_131883 945098765555  Electronic Gadget 36.3000 363.0000 17-06-2015
D3E0TQ
SUP_PSCMLA- PUR_131883 945098765555 | Electronic Gadget E& g 25 0000 125.0000 17-06-2015 AB
D3E0TQ

My <D DErl A DI IR 121804 GACNOATRECAMN | Padnct ud 8 EA in an annn a3 nnnn 1 17 GOOG Az

To cancel a line tick the box at the far right of the line.
This will automatically update the quantity ordered to O.

Z | D002 SUP_PSCMLA- | PUR_131684 | 945098765320 | Gadgetv4.8 EA 10 30.3000 3030000 | 31-12-598% AG
03E07Z
> SUP_PSCMLA- | PUR_131634  5450987A5320 | Gadgetv4 8 E4 o 30,2000 0.0000 31-12-899% AG @
D3E07Z

Additional notes can be added. These will be included in the email that is sent to the Buyers impacted by
the changes. You will also receive a copy of the Change Request email.

Additional Notes:

Add notes for the buyers here._..
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Once your updates have been entered, click on the Email Change Request button.
This will email the buyer with your requested changes. You will receive a copy of the email for your reference.
Noel Leeming will update their PO to match, if there are issues the buyer will contact you.

(aD noel leeming

Change Request creat o

B Purchase Order 52 Change Request

* Email Change Request

Furchase Crder Details Back to Purchase Crder
Purchase Crder -MP_Demo_01
MNumber Earliest Delivery Date 17-06-2015 MNumber of Lines 4
Purchase Order Date 17-06-2015 o Latest Delivery Dats 9990-12-31 Total Qty Ordered 90
yrder Ty - . T d r 026,
Crder e L MNotes for Supplier Motes for supplier: Notes are... oo OrdereiATg;q_t 40260000
(exc Y

Status OPEN
Currency NZD
Supplier Code - Name 54321-NLG Demo Supplier

Supplier tem Purchaser Ext. Expected Cancel
Line No. | Code item Code Description Qty Ordered Cost Price Amount Date Line
@ | 00m SUP_PSCMLA- | PUR_131883  ©45DS8785555 | Electronic Gadget EA 12 36.3000 363.0000 17-06-2015 AB
D3EOTO
== SUP_PSCMLA-  PUR_131693  ©45098785555  Electronic Gadget EA 5 [25.0000 [ 125.0000 17-D6-2015 AB
03E07Q . - - &
& | oooz SUP_PSCMLA- | PUR_131684 945088765320 Gadgetv4.s EA 12 30.3000 3030000 | 31-12-9889 AG
D3EDTZ
== SUP_PSCMLA- | PUR_131684  G45098765320  Gadgetv4 8 E& o | Ia0.2000 0.0000 AG @
03EDTZ 4L 1
@ | DoD3 SUP_PSCMLA-  PUR_131657  04509878555¢  Electronic ltem 3 EA 10 36.0000 360.0000 17-06-2015 AB
D3IEDSO
= SUP_PSCMLA-  PUR_131657 045098765559  Electronic item 3 EA 8 | [3s.0000 1 | 28e.0000 17-06-2015 AB
03E0S0Q = e |
@ | 0DD4 SUP_PSCMLA- | PUR_131891 945098785310 | Camera Accessory EA &0 50.0000 3,000.0000 | 31-12-9599 AG
D3EDTZ
= SUP_PSCMLA- | PUR_121851 045008765310  Camera Accassory EA &0 | Jap.oooo | 24000000 | 31-12-5895 AG i
D3EDIZ £ : S

Additional Notes:
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On the Store detail screen you can see the overall PO status has been updated to CHANGE REQUESTED.
Although this change request was only for one store, the price changes were updated on all stores which
contained this item. In this case all stores were updated.

The individual store status has also been updated to CHANGE REQUESTED.

(@D noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier ~

Purchase Orders manage purchase orders

B Purchase Orders Details

K PO Product Summary = Pick list

Purchase Crder Details Back to Purchase Crders

Purchase Order Number NLG-MP_Demuo_01

Purchase Order Date 17-06-2015 Earliest Delivery Date 17-06-2015 Mumber of Lines 4
Order Type MP o Latest Delivery Date 31-12-0099 Total Oty Ordered 273
T ) g
Status CHANGE REQUESTED Notes for Supplier Notes for suppiier: Notes are... oal Orderelii'?ég'jrtl §9,395.0000

Currency NZD
Supplier Code - Name 54321-NLG Demo plier

Store Number Store Nam Store Address - m
12

Moel Leeming Moorhouse 166 Moorhouse Ave CHAMGE
REQUESTED

13 Moel Leeming Papanui 43 Langdons Rd Papanui CHAMGE
REQUESTED

1R Moel Leeming Te Rapa The Base Te Rapa Road Te Rapa CHANGE
REQUESTED

Mogl Leeming Qusen Strest 126 Queen StreetCentral City Auc kland CHANGE
REQUESTED
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Once a Change Request has been emailed the portal will use the updated values as the current version of the PO.
The status of the PO has been updated and the changed lines will be highlighted as shown. The original lines are shown

for reference only:

(@D noel leeming

B8 Purchase Orders

&= Pick list &= Change Request &= Create Invoice

Purchase Crder Store Details

Purchase Crder
Number

Furchase Crder Date
Crder Type

Status

Currency

Supplier Code - Name

Suppflier ltem
Line No. Code

Cancelied Ling

Price Change PSCMLA-

NLG-MP_Demo_01 Delivery Store Detfalls

Store Numberand Name

17-06-2015 Store Address
MP

CHANGE REQUESTED Earliest Delivery Date
NZD o Latest Delivery Date
54321-NLG Demo ier

MNotes for Supplier

Purchaser ttem

'y
Barcode ¥ | Description

5450968765555

PUR_121584 945038765320 Gadget v4.8
PUR 1316897 945098765559 Elsctronic item 3
PUR_131857 945088765558 Electronic [tem 3

Camera Accessory

PUR_121881 545058765310

Camera Accessory

12 Noel Leeming Moorhouse

166 Moorhouse Ave

17-06-2015
31-12-9999

Motes for supplier: Notes are...

v Qiy Ordered
EA 10
= 3
= 10
EA ]
£4 10
EA g
EA 60
= &0

MNumber of Carton Labels
Required

Number of Lines
Total Gty Ordered

Total Ordered Amount
(excl GST)

Ext.

'y
Cost Price ¥ | Amount

36,3000 3630000
25.0000 125,0000
30.3000 3030000
30,3000 0.0000
36,0000 360.0000
36.0000 2880000
50.0000 3,000.0000
40.0000 2,400.0000

Back to Purchase Crder

= Print Labels

4
73
$2,813.0000

Expected "
Date ¥

17-06-2015 AB

31-12-9889 | AG

17-06-2015 AB

17-D6-2015 AB

31129989 | AG
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You can print carton labels for this Store by entering the number of labels you want to print and clicking

Print labels.

(M noel leeming

& My Account

Iy Purchase Orders

& Logged in as Demo Supplier -

Purchase Orders wanage Purchase

B Purchase Orders Store

= Pick list

Purchase Order Store Details

Purchase Crder Number
Purchase Crder Date
Crder Type

Status

Currency

Supplier Code - Name

&= Change Request g Create Invoice

NLG-MP_Demo_01 Delivery Store Details

17-06-2015 Store Number and Name
Mp Store Address
OPEN

NZD Earliest Delivery Date

54321-NLG Demo Supplier o Latest Delivery Date

Notes for Supplier

12 Noel Leeming Moorhouse

166 Moorhouse Ave

17-06-2015
31-12-9999

Notes for supplier:

Motes are...

Number of Carton Labels
Reqguired

Number of Lines
Total Gty Ordered

Total Ordered Amount
{excl GBT)

Back to Purchase Crder

&= Print Labels

4
90
$4,026.0000

Suppiier tem Pmchaser ftem , Expecled
Line No. Code ¢ Barcode ¢ De: Qty Ordered s Cost Price ] A mount Date
EHEE

SUP_PSCMLA-

C3EDTQ

pooz SUP_
O3E07E

oooa. SUP_PSCMLA-

03E0SQ

oooa SUP_PSCMLA-

03ED1Z

PSCMLA-

PUR_131683 845088785558 Electronic Gadget

PUR_1316%4 845098765320 Gadgetv4.8

PUR_131867 D45008765559 Electronic ltem 3

PUR_1316%1 Camera Accessory

2013 B2BE NZ Pty Ltd. All rights reserved.

17-06-2015

17-D6-2015 AB
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This is an example of a Carton label.
This can be printed using your standard print options.

From:

NLG Demo Supplier
110 Symonds Street

Auckdand

For:
PO Number:

NLG-MP D | Noel Leeming 12-Noel
emo 01~ Leeming Moorhouse

166 Moorhouse Ave
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Create Invoice
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To create an invoice for a store click on the Create Invoice button on the order details screen.
For multi point orders an invoice will be created for each store individually.

Back orders are supported in the portal, therefore partial invoices can be created until all items are

invoiced in full. You are NOT allowed to oversupply.

(@D noel leeming

& My Account Iy Purchase Orders & logged in as Demo Supplier

Purchase Orders wanage Fu

B8 Purchase Orders Details

(@D noel leeming
&= Pick list = Change Request = Create Invoice

& My Account I Purchase Orders

Purchase Crder Details

Purchase Orders iianage purch:

Purchase Order
Number

NLG-SP_Demo_01
Ef Purchase Orders Store

Purchase Crder Date 17-06-2015
Order Type sp

Status €

Currency NZD

#=} Pick list | f=h Change Request 4= Create Invoice

REQUESTED
Purchase Crder Store Details
Supplier Code - Name

Purchase Order
Number

NLG-MP_Demo_01 Delivery Siore Delails

Purchase Crder Date
Order Type
Status

Currency

Supplier Code - Name
SUP_PSCMLA-
03E0TQ

PUR_131683 845098765555

Store Number and Name

17-06-2015 Store Address
MP

CH REQUESTED Earliest Delivery Date
NZD @ Lststosiven Date
54321-N| mo Supplier

Notes for Supplier

12 Noel Leeming Moorhouse

166 Moorhouse Ave

17-06-2015
31-12-0000

Notes for supplier: Notes are...

EA

Number of Carton Labels
Required

Number of Lines
Total Qty Ordered

Total Crdered Amount
(excl GST)

& Logged in as Demo Supplier ~

Back to Purchase Order

&= Print Labels

4
T3
$2,813.0000

Supplier item Y Purchaser ltem A A A i A Ext. Expected A
Line No. Code ¥ | Code ¥ | Barcode ¥ | Description ¥ Qty Ordered ¥ | CostPrice ¥ | Amount Date L /
o001 i A- PUR_ e 65555 E t 10 36 3630000

03ED7Q

SUP_PSCMLA-

PUR_131823 945098765555 Electronic Gadget

17-08-2015 AB

17-08-2015 LB

48



("D noel leeming

The values available in the create invoice screen are based on the change requested values, if one was created.
You can enter an alpha-numeric invoice number.

(aDnoel leeming

& My Account Iy Purchase Orders & Logged in as Demo Supplier -

Invoices

B Purchase Orders I Create Ir

v ::i Confirm and Send Invoice
|| Choose file | No file chose
Invoice Details Back to Crder Details

Invoice Number

o
o

Supplier Code - Name 54321 - NLG Demo Supplier
Invoice Date 29.06-2015 Payment Due Date Payment Due Date is as per Terms of Trade
GST Number 11-222-333
GST Rate 15%
Currency NZD

TAX INVOICE
J . : G iy 5 : . 2 7
Purchase Order Number NLG- Purchaser: Noe.[Leemmg Group Supplier: 54321. NLG Demo Ship To: 12 - Noel Leeming
MP_Demo_02 Limited Supplier Moorhouse
Supplier Email Address angela.griffiths@b2be.com 110 Symonds Street 166 Moorhouse Ave
andy .standley@bZbe.com
Total Number ofLines 4 Auckland
IJne Suppfier item Purchaser
Code item Code Barcode Description Qty Ordered Qty Invoiced ‘Cost Price Extended Price
0001 SUP_PSCMLA- PUR_131693 945088765555 Electronic Gadget 363.0000
DIEOTG - : I
0002  SUP_PSCMLA- PUR_131694 945098765320 Gadget v4.8 EA 10 10 | [20.2000 303.0000
DIEOTZ J L
0003  SUP_PSCMLA- PUR_131697 945098765559 Electronic Item 3 EA 10 10 | [sa.0000 360.0000
03ED9Q ! L
0004  SUP_PSCMLA-  PUR_131691 945098765310 Cameta Accessory EA B0 &0 | [z0.0000 3,000.0000
03EMZ - .
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You can enter the quantity to be invoiced. This cannot be greater than the quantity ordered or the remaining
guantity to be invoiced for that line.

The cost price can be updated if required. Extended prices and totals will be updated based on the data entered.
Lines cancelled during a Change Request will be displayed but quantities cannot be updated.

(A noel leeming

& My Account It Purchase Orders & Logged in as Demo Supplier ~

Invoices niznage invoices

B Purchase Orders Crea

i Confirm and Send Invoice

Back to Order Details

Invoice Details

Invoice Number

% Supplier Code - Name 54321 - NLG Demo Supplier
Invoice Date 24.06-2015 Payment Due Date Payment Due Date is as per Terms of Trade
GST Number 11-222-333
GST Rate 15%
Currency NZD
TAX INVOICE
Purchase Order Number NLG- Purchaser : N.oe.l Leeming Group Supplier : 54321. -NLG Demo Ship To: 12 - Noel Leeming
MP Demo 02 Limited Supplier Moorhouse

110 Symonds Street 166 Moorhouse Ave

Supplier Email Address angela.griffiths @b2be.com

andy.standley@b2be.com
Total Number of Lines 4

Line | Supplier ltem Purchaser
No. Code tem Code Barcode Description Qty Ordered Qty Invoiced

Auckland

Cost Price

Extended Price

0001  SUP_PSCMLA-  PUR_131693 945098765555 Electronic Gadget 5
03E07Q

0002 SUP_PSCMLA-  PUR_131694 945098765320 Gadget v4.8 EA 0 0
03E07Z

0003  SUP_PSCMLA-  PUR_131697 945098765559 Electronic Item 3 EA 8 [z 36,0000 288.0000
03E09Q

0004  SUP_PSCMLA-  PUR_131691 945098765310 Camera Accessory EA 60 g 40,0000 2,400.0000

03EMMZ
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Once the details have been fully entered click on the Confirm and Send Invoice button.
You will be prompted to confirm you want to send the invoice.
Once confirmed this will send the invoice to Noel Leeming electronically.

(A noel leeming

& My Account It Purchase Orders & Logged in as Demo Supplier «

Invoices iz

B Purchase Orders Create Invoice

Uy { Invoice i Confirm and Send Invoice
Choose file |N en
Invoice Details Back to Ordi ails

Invoice Number 66
Supplier Code - Name 54321 - NLG Demo Supplier
Invoice Date 24.06-2015 Payment Due Date Payment Due Date is as per Terms of Trade
GST Number 11-222-333
GS8T Rate 15%

Currency NZD

TAXINVOICE
Purchase Order Number NLG- Purchaser : N.oe.l Leeming Group Supplier: 54321. - NLG Demo Ship To: 12 - Noel Leeming
MP_Demo_02 Limited Supplier Moorhouse
110 Symonds Street 166 Moorhouse Ave

Supplier Email Address angela.griffiths @b2be.com
andy.standley@b2be.com

Total Number of Lines 4 Auckland

Line | Supplier item Purchaser

No. Code tem Code Barcode Description Oty Ordered Oty Invoiced Cost Price Extended Price

0001  SUP_PSCMLA- PUR_131693 945098765555 Electronic Gadget 25,0000 125.0000
03E07Q

0002 SUP_PSCMLA- PUR_131694 945098765320 Gadget v4.8 EA [t} W] 30.3000 0.0000
03E07Z

0003 SUP_PSCMLA- PUR_131697 945098765559 Electronic ltem 3 EA 8 8 25.0000 288.0000
03E09Q

0004  SUP_PSCMLA- PUR_131691 945098765310 Camera Accessory EA 60 50 40.0000 2,400.0000
03EMZ
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You will receive an email that confirms the invoice was sent by the portal to Noel Leeming.

Invoice Sent from The Warehouse Group Supplier Portal - 90

B2BE Administrator TWG TEST PORTAL <administrater@b2be. com=

to me

Invoice S0 has been sent through The Warehouse Group Supplier Portal.

Automatic message generated by BZBE WEB PORTAL SYSTEM.
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You can import your invoice/s in a CSV file using the import functionality.
Clicking on the [ & image displays information about the rounding rules in place on the portal.

To import a file click on Choose file, select your CSV file from the pop-up window.

(A0 noel leeming

& My Account Iy Purchase Orders & Logged in as Demo Supplier =

Invoices u:

Ef Purchase Orders

i Confirm and Send Invoice
Choose file |Ng
—_= - b
F— ils Invoice Calculation Info
. e 47 Flease note that the Portal calculates invoice totals based on the following methodology:
1) Extended Line totals are calculated to 2 decimal places (quantity times unit cost)
Invoice Date 18-06-2015 2) Invoice pre-tax total is the sum of line totals at 3 decimal places, rounded to 2 decimal places (Swedish rounding).
GST Number  11-222.333 3) GST and posttax totals are calculated based on the invoice pre-tax total and the current GST rate and rounded to
GaT R — 2.d93|rjal p_laces. . . .
a N 4) The invoice total values will be transmitted to Noel Leeming Group as they appear on screen.
urrenc . . . . . . . .
y 5) A minor variation in totals may occur due to differences in rounding methodologies between the Portal and the
e aa P suppliers system.
Purchase Crder Mumber NLG- ae
MP_Demo_01 . . - . . . .
Users are able to create a printable PDF repart if they wish to retain a printable copy of each invoice.
Supplier Emall Address angela.griffiths @b2be.com
andy.standley@b2be.com
Total Number of Lines 4

Line | Supplier tem Purchaser
Nao. Code tem Code Barcode

0001 SUP_PSCMLA-  PUR_131683 945090765555 Eigttronic Gadget = 5T 5 50000 TZ6.0000
03EDTQ -

0002 SUP_PSCMLA-  PUR_131634 945098765320 Gadget v4.8 EA 0 [g [30.3000 i 0.0000
03E0TZ :

0003 SUP PSCMLA-  PUR 131697 945098765559 Electronic ftem 3 EA P | [3s.0000 1 288.0000
03E09Q ' - - :

0004  SUP_PSCMLA-  PUR_131691 945098765310 Camera Accessory EA 60 [gp i 40,0000 | 2,400.0000
03EMMZ = | B :

53

Inveice Total (exc] GST)
Total GST
Invoice Total (incl GST)




("D noel leeming

You can import an invoice for a single point order and a single store for a multi-point order.
You can also import an invoice individually or multiple invoices in a single CSV file.
The format for a single point invoice import is as follows:

Header contains:
‘H’ for Header flag

PO Number
Invoice Number / \
Store Number — this is O for SP POs H,NLG-SP_Demao 01,90,0,NZD,3251.78,21678.50,24930.28
Currency, e.g. NZD D,50,ER, 3520.00,Electronic Gadget, 345038765555, 36,30
Total GST Amount D,50,ER,19500,Electronic Item 3, 945098765559, 35.00
Invoice Total excluding GST D, 65,EA, 3520.00, Camera Accessory, PUR 131691, 50.00
Invoice Total including GST D,15,ER,7300.4, Accessory, SUP_PSCMLE-03E33Z, 4.50

D, 200,EA, 19500, Stereo Cable, 945098765344, 73,98
Line Detail contains: \ j

‘D’ for Detail flag

Quantity Invoiced

Unit of Measure — always ‘EA’

Extended amount = Quantity invoiced x Cost price’
Iltem Description

Barcode, Purchaser Item Code or Supplier ltem Code
Cost Price

The only difference to create an invoice for a store for a multi point purchase order is that the store number
must be provided in the header line:

H,NLG—HP_DemD_Dl,95‘::)NED,&21.95,2313.00,323&.95

D,5,ER, 3520.00,Electronic Gadget, 945098765555,25.00

D,&8,ER,159500,Electronic Item 3,5UF PSCMLA-03ECQSQ,36.00

D,&0,ER,3520.00,Camera Accessory,PUR _131631,40.00 >4
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You can also import multiple invoices in a single CSV file.
To do this add the invoice details to one CSV file and import, ensuring each line starts with H or D.

/

NLG-SP_Demo 01 zn, 3251.78,21678.50,24930.28 \

S50,ER,3520.00,Electronic Gadget, 945098765555, 36.30
50,ER,19500,Electronic Item 3,945098765559,35.00
65,ER,3520.00,Camera Accessory, PUR_131691,50.00
15,EA,7300.4, hccessory, SUF PSCMLA-03E33Z, 4.50
200,ER,19500,5cterec Cable, 345098765344, 73.98

NLG-MF Demo 01 @@ HNZD,421.95,2813.00,3234,95
5,ER,3520.00,Electronic Gadget, 945098765555, 25.00
8,EL,158500,Electronic Item 3,50UF PSCHMLA-03E0SQ, 36.00
60,EA,3520.00,Camera Accessory,PUR_131631,40.00
NLG-MF Demo 01 NZD, 129.00,860.00,989.00
20,EAR,500.00,Electronic Gadget, 945098765555, 25.00
10,EA,360.00,Electronic Item 3,SUP_PSCHLA—GEEGEQ,3E.00<"///

(EE=EEEE=-E-E-EE -~ |

-

Also ensure the correct store numbers are used for MP imports, and O for SP imports.

Each invoice will require a unique invoice number.
Cancelled lines should not be included in the import CSV file.
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Invoices won’t be imported until all errors have been corrected in the input file.

Errors will be displayed at the top of the screen.

Each error message contains the PO Number causing the problem, and if it is a multi point invoice, the store
number will be displayed to help you identify the problem in the CSV file.

(@Dnoel leeming

& My Account & Purchase Orders & Logged inas Demo Supplier ~

Invoices wu:

Ef Purchase Orders

PO number NLG-MP_Demo_02 with item code PUR_131691 has invoice gty higher than PO available order giy. Store No: 12
PO number NLG-MP_Demo_02 with ltem code 945098765557 does not have any matching item codes in PO Line. Store No: 12

Upload ¢ i Confirm and Send Invoice
| Choose file |
Invoice Details Back to Crder Details
Invoice Number
68
Supplier Code - Name 54321 - NLG Demo Supplier
Invoice Date 29.06-2015 Payment Due Date Payment Due Date is as per Terms of Trade

GST Number 11-222-333
GST Rate 15%
Currency NZD

TAX INVOICE
Purchase Order Number NLG- Purchaser : N.oe.l Leeming Group Supplier: 54321.-NLG Demo Ship To 12 - Noel Leeming
MP_Demo_02 Limited Supplier Moorhouse
Supplier Email Address angela.griffiths @b2be.com 110 Symonds Street 166 Moorhouse Ave
andy.standley@b2be.com
Total Number of Lines 4 Auckland
Llne Supplier tem | Purchaser Qty Avl for Extended
Code tem Code Barcode Description Qty Ordered Invoice Qty Invoiced Cost Price Price
0001 SUP_PSCMLA- PUR_131693 945098765555 Electronic Gadget 25,300 176.5000
03E07TQ
0002 SUP_PSCMLA- PUR_131694 945098765320  Gadget v4.8 EA 0 0 [o 20,3000 0.0000
03E07Z
0003  SUP_PSCMLA- PUR_131697 945098765559 Electronic ltem 3 EA 8 8 |a 16,0000 288.0000 5 6
03E09Q

0004 SUP PSCMLA- PUR 131691 045098765310  Camera Accessory EA 60 60 [ap 40,0000 2,400.0000
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Once imported successfully a message will be displayed and the values from your CSV file will be displayed on
screen. Check the values are correct.

If more than one invoice was imported you can scroll through them by clicking on the arrows.

If all invoices are correct click Confirm and Send Invoice. This will send ALL invoices to Noel Leeming electronically.

(oD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier ~

Invoices ianage invoices

B8 Purchase Orders View Uploaded Invoice

Invoice filels successfully loaded.

abwmmﬁinfh i Confirm and Send Invoice
I|_Choose file hﬂg. n
e Uploaded Pending Invoices { << 1 of 13>
Invoice Details Back to Purchase Crder Details

Invaice Number 95

X Supplier Code - Name 54321 - NLG Demo Supplier
Invoice Date 30-06-2015

Payment Due Date Payment Due Date is as per Terms of Trade
GST Number 11-222-333
GST Rate 15%
Currency NZD
TAX INVOICE
Purchase Order Number NLG. Purchaser : E.oe.l Ljemmg Group Supplier: 55432|1.-NLG Demo Ship To: ;‘12 -Nhoel Leeming
MP_Demo_02 imite upplier oorhouse
Supplier Email Address  angela.griffiths@b2be.com 110 Symonds Street 166 Moorhouse Ave
andy.standiey@b2be.com
Total Number of Lines Auckland
Line | Supplier ltem Purchaser
No. Code tem Code Barcode Description Qty Ordered Qty Invoiced Cost Price Extended Price
0001 SUP_PSCMLA- PUR_131693 945098765555 Electronic Gadget 25.0000 125.0000
03E07Q
0003 SUP_PSCMLA- PUR_131697 945098765559 Electronic ltem 3 EA 8 8 35,0000 288.0000
03E09Q
0004 SUP_PSCMLA- PUR_131691 945098765310 Camera Accessory EA 60 AD 1,600.0000
03E01Z
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Once the invoice has been sent this message will be displayed.
This is the view invoice screen where you can check the details of the invoices sent to Noel Leeming.

You can export the invoice in PDF or CSV format by clicking the relevant button.

(AD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier =

Invoices uar

Ei Purchase Orders

Invoice has been sent successfully!

#= Credit Note Requested | = Create Credit Note 4=k PDF = CSV

Invoice Details Back to ase Orde

Invoice Number 95

. Supplier Code - Name 54321 - NLG Demo Supplier Credit Notals:
Invoice Date 30-06-2015
Fayment Due Date Payment Due Date is as per Terms of Trade
GST Number 11-222-333
GST Rate 15%
Currency NZD
TAX INVOICE
Purchase Order Number NLG- Purchaser ; r.oe.l Ljemrng Group Supplier; 2432‘:. -NLG Demo Ship To; :qz -NhoeFLeemmg
MP_Demo_02 imite upplier oorhouse
Supplier Email Address angela.griffiths@b2be.com T Srmonde SuEe 165 Moarhouse A
andy.standley@b2be.com
Total Number of Lines 3 Auckland

Supplier ltem Purchaser ftem

Code Barcode Description Qty Ordered Gty Invoiced Cost Price Extended Price
0001 SUP_PSCMLA- PUR_131693 945098765655 Electronic Gadget 25,0000 125.0000

03E070
0003 SUP_PSCMLA- PUR_131697 345098765559 Electronic ltem 3 EA il il 36,0000 288.0000

03E090
0004 SUP_PSCMLA- PUR_131691 945098765310 Camera Accessory EA 60 40 40,0000 1,600.0000

03E01Z
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This is an example of an Invoice PDF

TAX INVOICE
Invoice Number 95 Supplier Code - Name 54321 - NLG Demo Supplier
Invoice Date 30-06-2015 Payment Due Date Payment Due Date is as per Terms of Trade
GST Number 11-222-333
GS5T Rate 15%
Currency NZD
TAX INVOICE
PO Number NLG-MP_Demo_02  Purchaser: Noel Leeming Group Limited Supplier: 54321 - NLG Demo Supplier Ship To: 12 - Noel Leeming Moorhouse
Supplier Email angela.griffiths@b2be 110 Symonds Street 166 Moorhouse Ave
.com
andy.standley@b2be. Auckland
com
Number of Lines 3
Line Supplier ltem Purchaser Item | Barcode Description Uom Qty Ordered | Qty Invoiced Cost Price Extended Price
No. Code Code
0001 SUP_PSCMLA-0 | PUR_131693 945008765555 | Electronic Gadget EA 5 5 25.0000 125.0000
3EO07CQ
0003 SUP_PSCMLA-0 | PUR_131697 945098765559 | Electronic Item 3 EA 8 8 36.0000 288.0000
3E090Q
0004 SUP_PSCMLA-0 | PUR_131691 945098765310 | Camera Accessory EA 60 40 40.0000 1.600.0000
IEMZ
Invoice Total (excl GST) $2,013.0000
421.95 $2,813.0000
Total GST $ 3022500
Invoice Total (incl GST) $2,317.2500
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This is an example of an Invoice CSV

95,30-06-2015,11-222-333,15%,NZD, "TAX INVOICE",NLG-MF Demo 02,3,54321, "Payment Due Date is as per Terms of
Trade™, "Moel Leeming™,12,"Hoel Leeming Moorhouse™,"lee Moorhouse Lwe ", "2,013.0000",301.9500,"2,314,.9500"
0001, 50F PSCMLA-O03EQTQ,PUR 131693, 945098765555, "Electronic Gadget",ERL,5,5,25.0000,125.0000

0003, 5UF PSCMLA-03EOQ3Q,PUR 131697,945098765559, "Electronic Item 3",EA,8,8,36.0000,288.0000

0004, 50F PSCMLA-03EOD1Z,PUR 131691, 945098765310, "Canera Accessory",ERL,60,40,40.0000,"1,600.0000"

60



("D noel leeming

The status of this PO will be updated to INVOICE COMPLETE or INVOICE SENT PARTIAL if not invoiced in full.
You can search for these statuses on the PO Summary screen.
You can access the invoice details at any time by clicking on the Invoice Number link.

(0D noel leeming

& My Account Iy Purchase Orders

& Logged in as Demo Supplier ~

Purchase Orders ianage Furchase orders

4= Export PO PDF = Export PO CSV
Purchase Order Summary

Show| 10 v |entries Search: Demu i

Order Status ALL 4 Active POs Only

Earliest Latest

Delivery 4 | Delivery
PO Number & Order Type Supplier Name Order Date Date Date Invoice Number | TWG Company
B NLE-5F_Demo_02 - 5P NLG Demo Supplier 17-08-2015 17-D6-2015 3-07-2015 MNoel Leeming OPEN
B NLG-MP_Demo_03 - MP NLG Demo Supplier 17-05-2015 17-06-2015 31-12-995%8 Noel Leeming OPEN
B NLG-MP_Demo_02 - MP NLG Demo Supplier 17-08-2015 17-06-2015 31-12-5959% MNoel Lesming OPEN
B NLG-5P_Demo 01 -SP MNLG Demo Supplier 17-05-2015 17-06-2015 31-07-2015 S0 Meel Leeming INVOICE COMPLETE
B MLG-MP_Demo 01 - MP NLG Demo Supplier 17-06-2015 17-D6-2015 31-12-5945 MNoel Leeming CHANGE REQUE

Showing 1to 5 of 5 enfries
[ us N
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Create Credit Notes — based on an invoice
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Using the existing standard Noel Leeming Credit Note process, you will be able to create your credit notes
in the portal.

To do this, select the invoice you wish to raise the credit note for from the PO Summary screen by clicking
on the invoice number link.

(0D noel leeming

& My Account Iy Purchase Orders

& Logged in as Demo Supplier ~

Purchase Orders ianage Furchase orders

4= Export PO PDF = Export PO CSV
Purchase Order Summary

Show| 10 v |entries Search: Demu i

Order Status ALL 4 Active POs Only

Earliest Latest

Delivery 4 | Delivery
PO Number & Order Type Supplier Name Order Date Date Date Invoice Number | TWG Company
B NLE-5F_Demo_02 - 5P NLG Demo Supplier 17-08-2015 17-D6-2015 3-07-2015 MNoel Leeming OPEN
B NLG-MP_Demo_03 - MP NLG Demo Supplier 17-05-2015 17-06-2015 31-12-995%8 Noel Leeming OPEN
B NLG-MP_Demo_02 - MP NLG Demo Supplier 17-08-2015 17-06-2015 31-12-5959% MNoel Lesming OPEN
B NLG-5P_Demo 01 -SP MNLG Demo Supplier 17-05-2015 17-06-2015 31-07-2015 S0 Meel Leeming INVOICE COMPLETE
B MLG-MP_Demo 01 - MP NLG Demo Supplier 17-06-2015 17-D6-2015 31-12-5945 MNoel Leeming CHANGE REQUESTED

Showing 1to 5 of 5 enfries
[ us N

63



("D noel leeming

If you wish to flag that you need to raise a credit note on this invoice at a later date click the Credit Note
Requested button. This will update the status to CREDIT NOTE REQUESTED.
This is an optional step.

("D noel leeming

& My Account It Purchase Orders & Logged in as Demo Supplier ~

Invoices uanage inve
B Purchase Orders View Invoice

&= Credit Note Requested | = Create Credit Note 4=k PDF | = CSV
Invoice Details Back to Purchase Crders

Invoice Number

. Supplier Code - Name 54321 - NLG Demo Supplier Credit Nota/s:
Invoice Date 30-06-2015
Fayment Due Date Payment Due Date is as per Terms of Trade
GST Number 11-222-333
GST Rate 15%
Currency NZD
TAX INVOICE
Putchisse Drdar Nimber NLG- Furchaser: E_oe_t Lzemmg Group Supplier ; 55432: -NLG Demo Ship To ;qZ-NhoelLeemmg
MP_Demo_02 imite upplier oorhouse
Supplier Email Address angela.griffiths@b2be.com T10;Symiands Streel 16l Maorhouse AVe
andy.standley@b2be.com
Total Number of Lines 3 Auckland
Supplier ltem Pun:haser Item
Code Barcode Description Qty Ordered Qty Invoiced Cost Price Extended Price
SUP_PSCMLA- PUR_131693 945098765555 Electronic Gadget 25,0000 125.0000
03E0TQ
0003 SUP_PSCMLA- PUR_131697 345098765559 Electronic Item 3 EA i} i} 36,0000 288.0000
03E09Q
0004 SUP_PSCMLA- PUR_131691 945098765310 Camera Accessory EA 60 40 40,0000 1,600.0000

D3EMZ

Invoice Total (excl GST)
Total GST
Invoice Total (inc| GST)
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This will allow you to search for POs that are set to CREDIT NOTE REQUESTED easily.

(D noel leeming

& My Account Iy Purchase Orders & logged in as Demo Supplier

ﬂ
| ==
—
Q
o 1
ah]
w
()]
o)
-
Q.
@
w

4= Export PO PDF  j=p Export PO CSV

Purchase Order Summary

Show| 10 v |entries search:|Demo_0 | Order Status [ALL v | Active POs Only

' s
v

PO Number & Order Type Supplier Name Order Ii}ah}1r Invoice Number | TWG Company

NLG Demo Supplier 17-06-2015 17-06-2015 3-07-2015 Meel Leeming OFEN

NLG Demo Supplier 17-06-2015 17-05-201% 31-12-9955 Moel Leeming OPEN

NLG Demo Supplier 17-06-2015 17-06-2015 3-12-5555 MNoel Leeming OPEN

MNLG Demo Supplier 17-06-2015 17-D8-2015 N-07-2015 o0 Moel Leeming CREDIT MOTE REQUESTED
B NLG-MP_Demo_01 - MP NLG Demo Supplier 17-06-2015 17-06-2015 31-12-855% Moel Leeming CHANGE REQUESTED

Showing 1 to 5 of 5 entries
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Alternatively you can create the credit note straight away by clicking on the Create Credit Note button.
Each invoice can have multiple credit notes raised against it if required.

("D noel leeming

& My Account It Purchase Orders & Logged in as Demo Supplier ~

Invoices uanage inve
B Purchase Orders View Invoice
&= Credit Note Requested | = Create Credit Note 4=k PDF | = CSV
Invoice Details Back to Purchase Crders
Invoice Number 95
. Supplier Code - Name 54321 - NLG Demo Supplier Credit Nota/s:
Invoice Date 30-06-2015
Fayment Due Date Payment Due Date is as per Terms of Trade
GST Number 11-222-333
GST Rate 15%
Currency NZD
TAX INVOICE
Putchisse Drdar Nimber NLG- Purchaser: N_oe_t Leeming Group Supplier 54321. -NLG Demo Ship To: 12 - Noel Leeming
MP_Demo_02 Limited Supplier Moorhouse
Supplier Email Address angela.griffiths@b2be.com T10;Symiands Streel 16l Maorhouse AVe
andy.standley@b2be.com
Total Number of Lines 3 Auckland
Supplier lem Pun:haser ltem
Code Barcode Description Qty Ordered Qty Invoiced Cost Price Extended Price
SUP_PSCMLA- PUR_131693 945098765555 Electronic Gadget 25,0000 125.0000
03E0TQ
0003 SUP_PSCMLA- PUR_131697 345098765559 Electronic Item 3 EA i} i} 36,0000 288.0000
03E09Q
0004 SUP_PSCMLA- PUR_131691 945098765310 Camera Accessory EA 60 40 40,0000 1,600.0000

D3EMZ

Invoice Total (excl GST)
Total GST
Invoice Total (inc| GST)
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This is the Create Credit Note screen.

The default Credit Note number is the invoice number prefixed with “CN_".

required.

You can create a Quantity and/or price credit for any line.

required.
(aDnoel leeming

Credit Note 1n

Ei Purchase Orders

Credit Note Details

Create Credit Note

This can be updated if

It is also possible to add an additional line if

&= Confirm and Send Credit Note

Back to View Invoice

CREDIT NOTE
Invoice Number 90 Supplier Code - Name 54321 - NLG Demo Supplier Credit Note Number CN 90
Invoice Date 19-06-2015 .
Credit Note Date 19-06-2015
GST Number 11-222-333
GST Rate 15%
Currency NZD
Purchase Crder Number NLG. Purchaser: Noel Leeming Group Supplier : 54321 - NLG Demo Ship To : 12 - Noel Leeming

Supplier Email Address

Total Number of Lines

SP_Demo_01 Limited

angela.griffiths @b2be.com
andy.standley@bzbe.com

5

Supplier
110 Symonds Street

Auckland

Moorhouse

166 Moorhouse Ave

Line Supplier ltem Purchaser ltem Upd Cost Credit Line
No. Code Code Barcode Description Qty Invoiced | Cost Price Ext. Price Qiy Credited | Price Amt
93

ooo SUP_PSCMLA- PUR_1318 945098765555 Electronic Gadget 1815.0000
0GE0TQ
SUP_PSCMLA- PUR_131887 Electronic ltem 3 EA 50 35.0000
D3EDSQ
E] SUP_PSCMLA- PUR_131681 845008765310 Camera Accessory EA 65 50.0000 3250.0000
D3EMZ
E] D005 SUP_PSCMLA- PUR_131833 9450598785313 Accessory EA 15 4.5000 67.5000
D3E33Z
E] D006 SUP_PSCMLA- PUR, 4444 945008765344 Stereo Cable EA 200 73.9800 14796.0000

03E447

Credit Total (excl GST)
Total GST
Credit Total {incl GST)
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When you click on the button at the left of the line you need to create a credit for, this pop-up window is
displayed.

Invoiced Item

uom Qty Invoiced Cost Price Extended

Line Supplier ltem Purchaser ltem Barcode Description
Price

No. Code Code

0001 SUP_PSCMLA- PUR_131683 945098765555 Electronic Gadget EA 36.3000 1815.0000

D3EDTQ

Qty Credit | Price Credit

Credit Type 0 Line No.  Description

uom Qty Credited Upd. Cost Credited Action
Price Amount

Clicking on the @ image will display the Credit note computation rules.

Credit Types Computation

Quantity Credit = Quantity Credited * Cost Price

Each credit created for the item will be done in separate lines.

A guantity and price credit must be created separately for each line.

The total quantity credited for a line (sum of quantity and price credits) must not be greater than the quantity

invoiced.

The NLG provided RFC Number MUST be present on the credit note.
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To create a Quantity Credit click on Qty Credit button.

Invoiced Item

Line Supplier ltem Purchaser ltem Barcode Description uom Qty Invoiced Cost Price Extended
No. Code Code Price
oDo1 SUP_PSCMLA- PUR_131682 945088765555 Electronic Gadget EA 50 35.3000 1815.0000
03E0TQ
Qty Credit | Price Credit
Cry pe €@ Line No.  Description uom Qty Credited Upd. Cost Credited Action
Price Amount

e || Cancel

This displays a line where you can edit the Description and the Quantity to be credited in full.

Qty Credit | Price Credit

Credit Type Line Description uom Qty Credited Upd. Cost Price Credited Action
No. Amount

Quantity DD01 Electronic Gadget EA 50| I 35.3000 1815.0000 = Remove
Line
Confirm & Save

Enter the NLG RFC number in the description field.
The quantity to be credited cannot be greater than the quantity invoiced.

The credited amount will be calculated based on the quantity entered.

Credit Type Line Description uom Qty Credited Upd. Cost Price Credited Action
No. Amount

Quantity ooot RF(C: 12223, Electronic Gadg E4 2 | 36.3000 726000 Remove
Line
Confirm & Save
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To enter the Price Credit details click on the Price Credit button.

Invoiced Item

Line Supplier ltem Purchaser ltem Barcode Description uom Qty Invoiced Cost Price Extended
No. Code Code Price
oo01 SUP_PSCMLA- PUR_131683 945098765555 Electronic Gadget EA 36.3000 1815.0000
D3E0TQ
Qty Credit | Price Credit
Credit Type 0 No.  Description uom Qty Credited Upd. Cost Credited Action
Price Amount

Confirm & Save

This displays a line where you can edit the Description, Quantity Credited and the Updated Cost Price.

D3E0TQ

Qty Credit | Price Credit

Credit Type Line Description uom Qty Credited Upd. Cost Price Credited Action
No. Amount
Price ooo1 Electronic Gadget EA 50 363000 1815.0000 Remove
Line
Enter the NLG RFC number in the description field.
The Quantity to be credited cannot be greater than the quantity invoiced.
The Updated Cost Price cannot be greater than the invoiced Cost price.
The Credited Amount will be calculated based on the quantity entered.
Credit Type Line Description uom Gty Credited Upd. Cost Price Credited Action
No. Amount
Price ooot RF(: 122343, Electronic Gad EA 40 35.0000 £2.0000 E_E:'G'v'f
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Once the Quantity and Price Credit values have been entered click Confirm and Save.

Inveoiced Item

Lime Supplier ltem Purchaser Item Barcode Description UoM Qty Invoiced Cost Price Extended

No. Code Code Price

D001 SUP_PSCMLA- PUR_131683 845098765555 Electronic Gadget EA 50 35,3000 1815.0000
DIEDTQ

Qty Credit | Price Credit

Credit Type Line Description uom Gty Credited Upd. Cost Price Credited Action
No. Amount
Quantity ooo Electronic Gadget EA 2 I 35,3000 726000 | Remove
Line
Price D00 Electronic Gadget =) 40 35.0000 52.0000 | Remowve
Line

Confirm & Save l Cancel ]
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On the create credit note screen you will see the credit lines you created in the pop-up window.

(@Dnoel leeming
&= Confirm and Send Credit Note
Credit Note Details Back to View Invoice
CREDIT NOTE
Invoice Number a0 Supplier Code - Name 54321 - NLG Demo Supplier Credit Note Number CN 90

Invoice Date 19-06-2015
Credit Note Date 19-06-2015

GST Number 11-222-333
GST Rate 15%

Currency NZD
Purchase Order Number NLG. Purchaser: E_oe_i L:emmg Group supplier: 2432‘:. -NLG Demo Ship To :ﬂz -Nhoei Leeming
SP_DQI’TIO_U‘I imite upplier oornouse
Supplier Email Address angela.griffiths@b2be.com H0Symeands:itreel 146 MoorhauseAve
andy.standley@b2be.com
Total Number of Lines 5 Auckland

Line Supplier ltem Purchaser ltem Qty Qty Upd Cost Credit Line
No. Code Code Barcode Description Invoiced Cost Price Ext. Price Credited Price Amt
[j oDt SUP_PSCMLA- PUR_131693 945086765555 Electronic Gadget E4 50 35.3000 1815.0000
03E0TQ
E] oDo3 SUP_PSCMLA- PUR_131857 94500ETB5558 Electronic ltem ¥ E& 50 35.0000 1750.0000
03E08Q
E] o004 SUP_PSCMLA- PUR_131881 945088765210 Camera Accessory E& 85 S0.0000 3250.0000
03E0Z
E] DDos SUP_PSCMLA- PUR_131833 945088765313 Accessory EA 5 45000 67.5000
03E33Z
B o008 SUP_PSCMLA- PUR_1314444 845008765344 Stereo Cable EA 200 73.8800 147560000
D3E44Z
Remove oo SUP_PSCMLA- PUR_131883 245058765555 2, Blectronkc E4 50 35.3000 1815.0000 2 36.3000 72,6000
Line OD3ED7TQ
Remove ooo1 SUP_PSCMLA- PUR_131693 945088765555 RFC: 12232, Electronic EA 50 35.3000 18150000 40 35.0000 52.0000
Line D3E0TQ Gadget
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" Credi exclGS 24 6000
Create Additional Line Credtt Total (excI GST) 5 124 &0
Total GST 5 18.6500

Credit Total (incl GST) 5143.2900
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To add a non-quantity or price credit click Create Additional Line button.

This will display an additional line where you can enter the description and amount to be credited.
Enter the NLG RFC number in the description field.

The Credit Totals will be updated with the amount added.

G eur e Ut [ R - e P Vot

L 03E44Z

Remove | 0001 | SUP_PSCMLA- PUR_131683 945088765555 RFC: 12232, Electronic Gadget EA 50 36.3000 1815.0000 2 36.3000 72,6000
Line 03EDTQ

Remove | 0001 | SUP_PSCMLA- PUR_131683 945098765555 RFC: 12232, Electronic Gadget EA 5 36.30 1815.0000 4 35,0000

Line D3E07Q

Remove | 999 RFC: 12232, Mist 3.5000

Line
adi {ewp T 28 1000
Create Additional Line Credit Tetal (excl GST) 51281000
Total GST 9.2100

Credit Tetal (incl GST)

Once all the credit note details have been entered, click Confirm and Send Credit Note. This will send the
Credit note to Noel Leeming via email.

&= Confirm and Send Credit Note

Back to View Invoice

Credit Mote Number CN_50

, 73
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Once the credit note has been sent this message will be displayed.
This is the view credit note screen where you can check the details of the credit note sent to Noel Leeming.
You can export the credit note in PDF or CSV format by clicking the relevant button.

(@ noel leeming
& My Account Iy Purchase Orders & Logged in as Demo Supplier ~
Credit Note
&8 Purchase Orders View Credit Note

Credit Note sent successfully

&=k PDF  {=h CSV

Back to Purchase Crders

voice NumbEr 90 Supplier Code - Name 54321 - NLG Demo Supplier Credit Note Number CN_90

Credit Note Date 19-06-2015
Invoice Date 19-06-2015

GST Number 11-222-333
GST Rate 15%
Currency NZD

Purchase Order Number NLG- Purchaser: rLI.oe.ItL:eming Group Supplier: 55432|1.-NLG Demo ShipTo: :qz-h:qoe\Leeming
SP_Demo_01 Imite upplier oorhouse
110 Symonds Street 166 Moorhouse Ave

Supplier Email Address angela.griffiths@b2be.com
andy.standley@bzbe.com

Total Number of Lines 3 Auckland
Line Supplier tem Purchaser ltem Upd Cost Credit Line
No. Code Code Barcode Description Qty Invoiced | Cost Price Ext. Price Qty Credited | Price Amt
0001 SUP_PSCMLA- PUR_131693 945098763593 Electronic Gadget 36.30 1,813.0000
03E0
0003 SUP_PSCMLA- PUR_131697 945098765559 Electronic Item 3 EA 50 35.00 1,750.0000
035D
0004 SUP_PSCMLA- PUR_131691 945098765310 Camera Accessory EA 65 50.00 3,250.0000
0350
0005 SUP_PSCMLA- PUR_131633 945098765313 Accessory E4 15 4.50 67.5000 74
03E3

nnne D Deram A DIID 4244444 QARNORTERZAA Charmm Fakls Ea 200 72 a8 14 702 AnAn
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This is an example of a Credit Note PDF

CREDIT NOTE
Invoice Mumber a0 Supplier Code - Name 54321 - NLG Demo Supplier Credit Note Number  CN_S0
Invoice Date 19-06-2015 Credit Note Date 19-06-2015
GST Number 11-222-333
GST Rate 15%
Currency NZD
CREDIT NOTE
PO Number NLG-SP_Demo_01 Purchaser: Noel Leeming Group Limited Supplier: 54321 - NLG Demo Supplier Ship To: 12 - Noel Leeming Moorhouse
Supplier Email angela.griffiths@bZbe 110 Symonds Street 166 Moorhouse Ave
.com
andy.standley@b2be. Auckland
com
Number of Lines 3
Line Supplier Purchaser | Barcode Description uom Qty Inv | Cost Price | Ext. Price Qty Upd Cost Price | Credit Line Amt
No. Item Code Item Code oiced Credited
0001 SUP_PSCM | PUR_13169 | 9450987655 | Electronic Gadget EA 50 36.3000 1,815.0000
LA-03E0 3 55
0003 | SUP_PSCM | PUR_13169 | 9450987655 | Electronic item 3 EA 50 35.0000 1,750.0000
LA-03E0 7 59
0004 SUP_FSCM | PUR_13169 | 9450987653 | Camera Accessory EA 65 50.0000 3,250.0000
LA-03E0 1 10
0005 SUP_FPSCM | PUR_13163 | 9450987653 | Accessory EA 15 4.5000 67.5000
LA-03E3 3 13
0006 SUP_PSCM | PUR_13144 | 9450987653 | Stereo Cable EA 200 73.9800 14, 796.0000
LA-03E4 44 44
0001 SUP_PSCM | PUR_13169 | 9450987655 | RFC: 12232, Electronic EA 50 36.3000 1,815.0000 2 36.3000 72.6000
LA-03EQ 3 55 Gadget
0001 SUP_PSCM | PUR_13169 | 9450987655 | Electronic Gadget EA 50 36.3000 1,815.0000 40 35.0000 52.0000
LA-03EQ 3 55
9499 RFC: 12232, Misc 0.0000 0.0000 3.5000
Credit Total (excl GST) $ 128.1000
Total GST §19.2100
Credit Total (incl GST) 5 147.3100
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This is an example of a Credit Note CSV

CN 90,19-06-2015,90,19-06-2015,11-222-333,15%,NZD, "CREDIT NCTE",NLG-S5P Demo 01, "'Demc@test.com'"”, "HNoel
Leeming™,3,54321,"54321 NLG Demo Supplier 110 Symonds Street Auckland™,"12 - Noel Leeming Moorhouselé&d Moorhouse

Ave",128,1000,19.2100,147.3100
Q,0001,SUP_PSCMLA-03ED, PUR_ 131693, 945098765555, "REC:
P,0001, 5UP_PSCMLA-03EQ,PUR 131693,945098765555, "Electronic Gadget™,EA,50,36.3000,"1,815.00",40,52.00

n,999,,,,"RFC: 12232, Misc",,,,,,3.50

12232, Electronic Gadget",ERA,50,36.3000,"1,815.00",2,72.60
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The status of this PO will be updated to CREDIT NOTE RAISED.
You can search for these statuses on the PO Summary screen.
You can access the credit note details at any time by clicking on the Credit Note Number link.

(nD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier ~

Purchase Orders wmanage purchase orders

B Purchase Orders

&= Export PO PDF =k Export PO CSV

Purchase Qrder Summary

Show| 10 v entries Search::Demu_D | Order Status | ALL v Active POs Only
Earliest Latest
- Delivery % | Delivery 4
PO Number & Order Type Supplier Name Date Date Invoice Number | TWG Company
B NLG-SP_Demo 02 - 5P MNLG Demo Supplier 17-06-2015 17-08-2015 31-07-2015 MNoel Leeming OPEN
B NLG-MP_Cemo 03 - MP MNLG Deme Supplier 17-08-2015 17-08-2015 31-12-8559 Moel Leeming OPEM
B NLG-MP_Demo 02 - MP MNLG Demo Supplier 17-06-2015 17-06-2015 31-12-9909 Moel Leeming OPEN
B NLG-SP_Democ 01 -3P NLG Demo Supplier 17-06-2015 17-08-2015 21-07-2015 g0 Moel Leeming CREDIT NOTE RAISED
CN_90
B NLG-MP_Demo_01- MP NLG Demo Supplier 17-06-2015 17-06-201E 31-12-5999% MNoel Leeming CHANGE REQUEST

Showing 1 to 5 of 5 entries
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Create Free Form Credit Notes
— not based on an invoice
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To create a credit note not based on an invoice access the Credit Note Summary in the Purchase Orders
menu.

(aDnoel leeming

& My Account & logged in as Demo Supplier

Purchase Order Summary

Purchas Cancel Orders fers
— N Credit Note Summary
4=} Export PO PDF = Export PO CSV
Purchase Order Summary
Show| 10  |entries Search: [Demo_0 | Order Status [ALL v |l Active POs Only
Earliest Latest
L ¥ ¥ | Deiivery & | Delivery § v
PO Number & Order Type Supplier Name Order Date Invoice Number | TWG Company
] | BNLG-SP Demo 02-SP MLG Demo Supplier 17-06-2015 17-D6-2015 3-07-2015 Noel Leeming OFEN
B NLG-MP_Dema_03 - MP MLG Demo Supplier 17-06-2015 17-06-2015 31-12-9958 MNoel Leeming OPEN
B NLG-MP_Demo_D2 - MP MLG Demo Supplier 17-06-2015 17-06-2015 31-12-5985 Noel Lesming DPEN
) | BNLG-SP_Demo 01-SP MLG Demo Suppiier 17-06-2015 17-D6-2015 31-07-2015 80 INoel Leeming CREDIT MOTE RAISED
- CM_80
B NLG-MP_Demo_01 - MP NLG Demo Supplier 17-06-2015 17-06-2015 39-12-5989 Noel Leeming CHANGE REQUESTED

Showing 1 to 5 of 5 entries

Previous 1
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From the Credit Note Summary you can view a list of all Credit Notes your company has raised.

You can search on the results.

You can export a PDF version of the Credit Note by checking the box next to the Credit Note you want to
export, then click the “Export Credit Note PDF button”.

To create a free form Credit Note click on the Create Credit Note button.

(@D noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier ~

Credit Notes ianage credit Notes

EH Credit Notes

= Export Credit Note PDF  }§j Create Credit Note

Credit Note Summary

Show| 10 ¥ |entries
I T
CN_S0 MNLG Demo Supplier 18-08-2015 50 MOEL LEEMING GROUP LIMITED
MLG Demo Supplier 12-06-2015 r MOEL LEEMING GROUP LIMITED
NLG Demo Supplisr 12-06-2015 TEST NOEL LEEMING GROUP LIMITED
NLG Demo Supplier 2-08-2015 41 NOEL LEEMING GROUP LIMITED
CN_28 NLG Demo Supplisr 11-06-2015 29 MOEL LEEMING GROUP LIMITED
. MLG Demo Supplier 11-08-2015 33 MNOEL LEEMING GROUP LIMITED
CN_FF_Rel1241 NLG Demo Supplisr 11-06-2015 MNOEL LEEMING GROUP LIMITED
CN_10 NLG Demo Suppler 0-08-2015 10 NOEL LEEMING GROUP LIMITED
CM_FF_Rel1237 NLG Demo Supplisr 10-06-2015 PO122 MNOEL LEEMING GROUP LIMITED
CN_11 MLG Demo Supplier 10-08-2015 11 MNOEL LEEMING GROUP LIMITED

Showing 1 to 10 of 15 entries
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On the Create Free Form Credit Note the following fields are mandatory: Credit Note Number, Description,
Quantity and Unit Price. The Line Total and Credit Note Totals will be calculated based on the data entered.
You can add multiple lines by clicking the Create Additional Line button.

Enter the NLG RFC Number in the Description field.
Once all the details have been entered click the Confirm and Send Credit Note button.

(@D noel leeming

& Logged in as Demo Supplier =

& My Account Ik Purchase Orders

Credit Notes wanage credit Notes

B8 Credit Notes New Free Form Credit Note
&= Confirm and Send Credit Note

Credit Note Details Back to Credit Note Summary

Credit Mote Number Criginal Invoice Number Order Number

CN_FF_Demo_01

Date Credit To Deliver To
19-06-2015
Cue Date
Company Noel Leeming Group Limited
Supplier - .
NLG Demo Supplier
4 4
GST Reg Number
. 11-222-333

l"\..l"DD

u"‘DD1 | RFC 1__44 16. DDD
Line : ! |
Create Additional Line / Credit Total (sxcl GET) $13.0000
Total GST 5 1.59500 81
$14.5500

Credit Total (incl GST)
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Once submitted the following message will be displayed.
You can view the Credit Note by clicking on the Credit Note Number link.
All Credit Notes are listed in the Credit Note Summary. If the Invoice Number column is blank you know
this is a Free form Credit Note.
Free Form Credit Notes can only be accessed from the Credit Note Summary. Invoice based Credit Notes
can be accessed from both the PO and Credit Note Summary.

(@D noel leeming

& My Account Iy Purchase Orders & Logged in as Demo Supplier -~

Credit Notes lanage Credit Notes

B Credit Notes
Credit note has been sent!

B Export Credit Note PDF reate Credit Note

Credit Note Summary

Show| 10 ¥ |entries Search:
. Credit Note Number Supplier Name Credit Note Date TWG Company
MNLG Demo Supplier 19-06-2015 MOEL LEEMING GROUP LIMITED

Demo D1 NLG Demo Supplier 15-06-2015 NOEL LEEMING GROUP LIMITED

B MLG Demo Supplier 12-D6-2015 kT4 MOEL LEEMING GROUP LIMITED
M_FF_Rel1244_1 MLG Demo Supplier 12-08-2015 TEST MOEL LEEMING GROUP LIMITED

Ch_41 MNLG Demo Supplier 12-08-2015 41 NOEL LEEMING GROUP LIMITED

P35 MLG Demo Supplier 11-D6-2015 29 MNOEL LEEMING GROUP LIMITED

.- MLG Demo Supplier 11-DE-2015 33 MOEL LEEMING GROUP LIMITED
M_FF_Rel1241 MLG Demo Supplier 11-08-2015 MOEL LEEMING GROUP LIMITED

CH_10 NLG Demo Supplier 10-06-2015 10 NOEL LEEMING GROUP LIMITED
CN_FF_Ref{237 MLG Demo Supplisr 10-06-2015 PO123 MOEL LEEMING GROUP LIMITED

Showing 1 to 10 of 16 entries 82
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You can view the Free Form Credit Note created at any time.
You can export this Credit Note in PDF format by clicking on the PDF button.

(AD noel leeming
& My Account I Purchase Orders & logged in as Demo Supplier ~
&= PDF
Cred te Details Back to Credit Note Summary
Cre ote CHN_FF_Demo_01 Original Invaice Number Crder Number
i CraditTo Deliver To
Date 19.06-2015
Due Date
Customer MNoel Leeming Group
Limited
Supplier NLG Demo Supplier
G5TReg 11-222-333
Number
00001 RFC: 12244 2 .50 0.000D 13,0000

Credit Total {excl GST)
Total GST
Credit Total (inc] GST)
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This is an example of a Free Form Credit Note PDF

CREDIT NOTE
Credit Mote MNumber CN_FF_Demo_01 Original Invoice Number Order Number
Invoice Date 19-06-2015 Credit To Deliver To
Due Date
Customer Noel Leeming Group Limited
Supplier NLG Demo Supplier
GST Number 11-222-333
Line Item Code Description uom Qty Credited Unit Price Discount Line Total
No.
00001 RFC: 12244 6.5000 0.0000 13.0000
Credit Total (excl GST) $ 13.0000
Total GST § 1.9500
Credit Total (incl GST) 5 14.9500
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Following a discussion with the Noel Leeming Buyer, if it has been decided that a PO should be cancelled
you can do this by clicking on the Cancel Orders option under the Purchase Orders Menu.
This will cancel the PO in the Portal. Noel Leeming will cancel the PO in their own system.

("D noel leeming

& My Account & Logged in as Demo Supplier =

Purchase Ordsr Summary

Purchas gy

s oo Credit Note Summary

4= Export PO PDF = Export PO CSV

Purchase Order Summary

Show":l] ¥ |entries

Search: Demo ] Order Status |ALL v [l Active POs Only
I--- Ea rrm 5‘ Late St --_
Delivery 4 | Delivery
PO Number & Order Type Supplier Name Order Date | Date Date Invoice Number | TWG Company
B NLG-5P Demo 02 - NLG Demo Supplier 17-05-2015 17-D6-2015 31-07-2015 MNoel Leeming OPEN
B NLG Diemo, MLG Demo Supplisr 17-06-2015 17-08-2015 31-12-5558 Moel Leeming OPEM
= B NLG-MP_Demo NLG Demo Supplier 17-06-2015 17-D6-2015 31-12-9995 MNoel Leeming OPEN
B NLG-SP_Der MLG Demo Supplier 17-05-2015 17-05-2015 31-07-2015 Moel Leeming CREDIT NOTE RAISED
B NLG-MP_Demo_01 - MP MLG Demo Supplier 17-05-2015 17-05-2015 31-12-5995 Moel Leeming CHANGE REQUESTED

Showing 1 to 5 of 5 entries
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Only POs which are in OPEN or CHANGE REQUESTED status can be cancelled.
Enter the PO Number and the reason for the cancellation then click the Submit button.

(aD noel leeming

& My Account I Purchase Orders & Logged in as Demo Supplier -

Cancel Purchase Orders

Crders can only be cancelled when it has been discussed and agreed with Noel Leeming Group.
Only orders in a status of OPEN or CHANGE REQUESTED may be cancelled.

% Please Fill Required Infa
201 With are reqi -I'-:-i

* Purchase Order Number NLG-SP Demo 03

* Reasan for cancellation As discussed, this PO has to be cancelled|
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The following message will be displayed following the cancellation:

(aD noel leeming

& My Account It Purchase Orders & Loggedin as Demo Supplier ~

SUCCESS: Purchase Order Number NLG-MP_Demo_03 has been cancelied.

Crders can only be cancelled when it has been discussed and agreed with Noel Leeming Grl
Only orders in a status of OPEN or CHANGE REQUESTED may be cancelled.

In the PO Summary the status will have been updated to CANCELLED.

B NLG-MP_Demo_03 - MP MNLG Demo Supplier 17-08-2015 17-08-2015 31-12-5555 Moel Leeming CANCELLED

In the PO Details the person who cancelled the order and the reason will be displayed.
No actions can be performed on a cancelled PO.

(aDnoel leeming

& My Account It Purchase Orders & Logged in as Demo Supplier ~

Purchase Orders wanage rurchase oras

B8 Purchase Orders

ki PO Product Summary | = Pick list

Cancelled by: Demo Supplier
Reason: As discussed, this PO has to be cancelled

Purchase Crder Details Back to Purchase Crders

Purchase Order Number NLG-MP_Demo_03

Purchase Order Date 17.06.2015 Earliest Delivery Date 17-06-2015 Number of Lines 4
OrderType  MP o LatestDelivery Date ~ 31-12:9899 Total Oty Ordered 290
Status CANCELLED Notes far Supplier Notes for supplier: Notes are... Toral Grdere.cl flpéiljrt pHnTE0000 87
(excl GST)

currency NZD
Supplier Code-Name  54321.-NLG Demo Supplier
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The Warehouse Group Supplier Electronic Portal

WAREHOUSE ¢

GROUP a° =
00

Passwaord

Need to Register?

thewarehouse 27 yarshouse | @ noel leeming
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